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8.01 / Student Employment
Effective: July 01, 1997

I.Policy
Student employees are those persons whose primary role at Wichita State University is
the pursuit of a course of academic study and who, incidental to that primary role, are
employed by WSU to work on campus. Categories of student employment
include: Regular Student Employment, Federal Work-Study, and Graduate Assistantship.
Student employment is considered a type of financial aid and should be used to enhance
the recruitment and retention of students. A person may not be employed as university
support staff or as an unclassified employee simultaneous to student employment.

8.02 / Regular Student Employment
Effective: July 01, 1997 I Revised: October 01, 2007

I.Policy
A. Student employment funded from general use or non work-study restricted use
money is considered regular student employment.
B. This policy does not apply to Graduate Assistantships. See Section 8.01 for an
explanation of the categories of student employment and Section 8.04 relating
specifically to Graduate Assistantships. See Section 13.10 for more information
about student employee payroll and the student FICA exemption.

II.Procedure
A. Enrollment Requirements
Minimum enrollment requirements pertain to credit hours at Wichita State
University. Failure to maintain enrollment requirements will result in termination.
The employing department is responsible for monitoring the student's compliance
with enrollment requirements and must terminate employment at the end of the
payroll period in which it becomes known enrollment has not been maintained.
B. Eligibility Requirements - Academic Year
1. Maintain minimum enrollment of 6 credit hours when working 16-30 hours
per week, or maintain minimum enrollment of 3 credit hours when
working 15 hours or less per week.
2. International students must maintain lawful F-1 or J-1 status in order to be
eligible for employment. Generally, that requires undergraduate students
to maintain 12-credit-hour minimum enrollment as an undergraduate, and
9-credit-hour minimum enrollment as a graduate student, each semester
employed. International students who are enrolled in fewer credit hours
must demonstrate eligibility, pursuant to certain exceptions provided for
in F-1 and J-1 regulations, by presenting acceptable proof (provided by the
Office of International Education) to the Office of Human Resources that
they continue to maintain proper F-1 or J-1 status. In addition to
maintaining lawful F-1 or J-1 status, international students will be subject
to the same eligibility requirements for student employment as resident
students.
C. Eligibility Requirements - Summer
1. Admitted to the University as a first semester freshman or graduate
student, or
2. Have maintained enrollment in a minimum of 6 credit hours during the
preceding spring semester if not employed as a regular student employee

or have maintained enrollment in the minimum credit hours to meet
academic year eligibility requirements as listed above, or
3. Maintain continuous enrollment in a minimum of 2 credit hours during the
summer session.
4. F-1 and J-1 students must comply with 1, 2, or 3.
D. Employment Eligibility Verification
All offers of employment must include notification that employment is subject to
proof-of-employment eligibility as required by the Immigration Reform and
Control Act of 1986. No person may be added to the payroll until an I-9 form and
release consent form have been completed. See the Initiation of Employment
Policy at Section 3.20 of this manual.
E. Maximum Hours of Work - Academic Year
1. No more than 30 hours per week while classes are in session and should
not exceed 40 hours per week during finals week and break periods.
2. F-1 and J-1 students - no more than 20 hours per week while classes are in
session and should not exceed 40 hours per week during finals week or
break periods.
F. Maximum Hours of Work - Summer
1. Should not exceed 40 hours per week.
2. F-1 and J-1 students - should not exceed 40 hours per week.
The Office of Human Resources will monitor hours worked and notify the
employing department(s) of any violation. The Office of Human Resources will also
assess overtime payments to the department (proportionately when more than
one department is involved). If a student has more than one student employee
appointment, the total scheduled hours per week must not exceed the limit of all
appointments combined.
G. Benefits
Persons employed under regular student employment are exempt from social
security deductions while enrolled. Social security will be deducted when
employed but not enrolled during the summer. Worker's compensation coverage
is also provided for student employees. Student employees are not eligible for
other employment benefits.
H. Wage Rates
A person shall not be compensated at less than the federal minimum wage.

I. Pay Period
Pay periods will begin on Sunday and end two weeks later on Saturday. Paychecks
will be issued two weeks later on Friday. If Friday (payday) is a holiday, paychecks
will be issued on the closest preceding work day.
J. Timesheets
Students must keep a daily record of hours worked during employment on a
timesheet or time card.
K. Grievance Procedures
Students who have an employment dispute should try to resolve the problem with
the immediate supervisor (when person is not the department budget officer)
then the budget officer and/or budget review officer. If these efforts are
unsuccessful, students should contact the Vice President for Student Affairs or
designee for assistance with resolving the problem. Decisions of the Vice President
for Student Affairs on employment disputes are final except in cases involving
sexual harassment. When sexual harassment in employment is alleged, a person
must use the Sexual Harassment of Students Policy located at Section 8.11 of this
manual.
L. Recruitment
All vacancies for student employment must be listed with Career Services for a
minimum of one class day. Additional recruitment sources may be utilized as
needed.
M. Employment Procedures
1. Departments must complete a Student Employment Authorization form to
place a student employee on the payroll. Departments are responsible for
obtaining from the student the following forms and documents,
completed and signed:
a. Substance Abuse Policy Affirmation Form
b. INS I-9 (A social security card may not be used as evidence of
employment eligibility for a noncitizen. Employment may not begin
any earlier than the date the I-9 is signed.)
c. Copies of identification for I-9 Form
d. Consent to Release I-9 Form
e. New Hire Report Form
f. W-4 Tax Form
g. State of Kansas Employees Oath (must be notarized)

h. Employee Information Form
i. Americans with Disabilities Status Form (optional)
These completed and signed forms should be attached to the Student
Employment Authorization form and forwarded to Payroll in the Office of
Financial Operations and Business Technology.
2. The Office of Human Resources will distribute copies of the Student
Employment Authorization Form. White original will go to the Office of
Financial Operations and Business Technology for processing to the
student payroll. Yellow copy is returned to the department. The Office of
Human Resources will ensure that a person meets all eligibility
requirements and is not scheduled to work more than the maximum hours
allowed. When the office determines a person is in violation of
requirements, the employing department(s) will be notified of the need to
resolve the problem.
N. Change of Status and Termination
Any change of status in salary or funding account must be processed through a
Change of Status form. Terminations must be processed through a Change of
Status form also.

8.03 / Federal Work-Study
Effective: July 01, 1997 I Revised: February 07, 2019

I.Purpose
Federal Work-Study (FWS) is a federally subsidized program designed to promote parttime employment of financially eligible students. If FWS is part of a student’s financial aid
award(s), the student may work on campus or for the public interest with an off-campus
public or private non-profit organization.

II.Policy
A. Eligibility Requirements
1. Eligibility for FWS is determined by the Office of Financial Aid. This
opportunity is awarded to students who:
a. demonstrate a financial need,
b. complete the FAFSA application by the WSU priority deadline
(December 1),
c. indicate an interest in part-time work,
d. meet all other requirements for Title IV aid; and
e. are enrolled in at least the minimum number of hours, as set forth
below:

2. Students awarded FWS cannot work during their regularly scheduled
classes.
3. The total amount a student earns cannot exceed his or her FWS allocation.
If the student reaches the maximum FWS allocation or the FWS

B.

C.

D.
E.

F.

G.

H.

authorization end-date is reached, the student may continue employment
provided that the employing department assumes one hundred percent
(100%) of the salary costs.
4. Students are permitted to have multiple FWS jobs on campus at long as
the total hours worked does not exceed the maximum hours of work as set
forth herein.
Maximum Hours of Work
1. During the academic year (Spring and Fall Semesters), eligible
undergraduate and graduate students may work up to twenty (20) hours
per week.
2. During the summer and scheduled breaks (e.g., winter break), eligible
undergraduate and graduate students may work up to forty (40) hours per
week.
Recruitment
1. Departments are encouraged to post all FWS opportunities with Career
Development Services. Additional recruitment sources may be utilized as
deemed appropriate by the employing department.
Wage Rates
1. All students on FWS must be paid at least federal minimum wage.
Timekeeping
1. All students on FWS, and their supervisors, are responsible for keeping an
accurate record of hours worked during employment.
Paycheck Information
1. All students on FWS must have their paycheck sent directly to a bank or
other financial institution through the use of electronic funds transfer
(direct deposit). Individual who do not have an account with a bank or
other financial institution will be automatically enrolled in the State of
Kansas’ paycard program.
2. Taxes may be withheld from gross earnings where appropriate (see Policy
13.10 (Student Employee Payroll).
3. Pay periods begin on Sunday and end two weeks later on Saturday.
Paychecks will be issued two weeks later on Friday. If the designated
payday is a holiday, paychecks will be issued on the closest preceding work
day.
Benefits
1. Students on FWS are not eligible for benefits available to other University
employees.
Change of Status and Termination
1. FWS employment shall be terminated when:
a. the student is no longer working in the position;
b. the student has used all of the FWS allocation; and/or
c. the student is no longer eligible for FWS funding.

8.04 / Graduate Assistantships
Effective: July 01, 1997 I Revised: January 30, 2018
A Graduate Assistantship is an appointment to a graduate student who serves in a support role
(assistantship) at Wichita State University. Graduate Assistantships are not considered
employment because the work performed is primarily academic in nature. However, the general
expectations of all Graduate Assistants with respect to conduct and performance are consistent
with those of employees. This policy covers Direct and Assisting Graduate Teaching Assistantships
(GTA), Graduate Research Assistantships (GRA), and Graduate Staff Assistantships (GSA).

I.Types Of Graduate Assistantships
A. Graduate Teaching Assistants (GTA)
The primary function of a graduate teaching assistant (GTA) is either to provide
direct instruction or to assist with instruction. Both functions require GTAs to have
the latitude to make independent decisions, use judgment and exercise discretion
when dealing with student matters. GTAs providing direct instruction have
responsibility for specific courses, sections, or laboratories. Direct GTAs are the
instructors of record for courses to which they are assigned, whereas Assisting
GTAs support faculty members who are the instructors of record for the courses.
In either case, the main purpose and responsibility of GTAs is to impart knowledge
or training to students at Wichita State University.
GTAs who provide direct instruction are expected to follow departmental teaching
guidelines, lesson plans, or syllabi. Responsibilities may include literature review;
preparation of course lectures, laboratory/computer assignments, and/or course
materials; monitoring of attendance; and preparing, administering and grading of
daily assignments, examinations; and clinical supervision.
Assisting GTAs who support the instructor may help prepare lectures, course
materials, quizzes and tests, and supervise or coordinate recitations, problem
solving sessions or laboratory sections. The student may monitor classroom
examinations written by the instructor. If assigned to grade test papers, or other
types of examination, this must be included as a part of the overall GTA assisting
position and cannot be the only duty assigned. Note that only direct GTAs may
enter final grades into the university's student information system (Banner). While
assisting GTAs can enter grades into the university's learning management system,
only the instructor of record can enter final grades.

B. Graduate Research Assistants (GRA)
The primary function of a graduate research assistant (GRA) is to assist faculty
members in their scholarly and/or creative activities. Duties may include basic
scientific research using laboratory facilities, computer programming or
operation, data collection, correlation and preliminary interpretation of data,
statistical analysis of data and writing preliminary reports, bibliographical work, or
assisting musicians or artists in their creative endeavors. GRAs have the latitude
to make decisions involving judgment and/or discretionary choices when
collecting data, performing experiments, operating equipment, or assisting in
studios or laboratories. When appropriate, GRAs may order supplies and
equipment, maintain inventories, or trouble-shoot equipment and experiments.
GRAs are obliged to follow department research guidelines or experimental
protocols established by the faculty member in charge of the scholarly activity.
GRAs may assist with experiments at field locations.
C. Graduate Staff Assistants (GSA)
The primary function of a graduate staff assistant (GSA) is to assist in non-teaching
and non-research activities. Specific duties of the GSA vary widely, depending on
the administrative or academic unit to which they are assigned, but should be at
a level to make use of their education and abilities. GSAs may assist in various
offices if their assignment is to perform more than clerical duties. Computer data
entry, record maintenance, reports and survey preparation, correlating data, and
answering specific questions are some of the duties GSAs will typically perform.
Some GSAs may have musical performance as their principal assignment. GSAs'
responsibilities may also include interacting with students, faculty, administrators,
alumni, and visitors to the University. For this reason, GSAs have the latitude to
make decisions involving judgment and/or discretionary choices in accomplishing
these duties.

II.Levels Of Assistantships
Assistantship levels are based on the approximate number of hours per week needed to
complete the assignment and are expressed as percentages of a full-time equivalent
(FTE), where 1.0 FTE is equivalent to 40 hours per week. Eligibility for certain benefits is
based on the assistantship level.

Approved Assistantship Levels

III.Benefits
A. Stipends
The actual dollar amount of an assistant stipend varies according to the length of
the appointment, the number of hours per week required by the appointment,
and the funding base within each program area. Each program shall define typical
ranges and provide justification to the Graduate School when stipend levels are
out of the established range.
B. Payroll Period
Payment is issued biweekly according to the University payroll cycle for the
appointment period. Actual beginning date of the graduate assistant appointment
may not coincide with the actual date of reporting.
C. Nonresident to Resident Tuition – Academic Year
Non-resident graduate assistants (GTA, GRA, and GSA) who have an appointment
of .40 FTE (approximately 16 hours per week assignment) or greater, are eligible,
pursuant to regulations promulgated by the Kansas Board of Regents, for waiver
of non-resident tuition to resident tuition. This tuition waiver is for the actual
semester of appointment and does not include a waiver of student fees. Graduate
assistants must provide service from the 20th day of the semester through the
remainder of the semester to be eligible for the non-resident to resident tuition
waiver.

D. Nonresident to Resident Tuition – Summer
Nonresident graduate students who were granted a waiver of non-resident tuition
to resident tuition in the preceding fall and spring semesters also receive this
benefit in the summer, whether or not they hold a summer appointment.
In order to be eligible for a waiver of non-resident tuition to resident tuition in the
summer, graduate assistants who were not granted this waiver in the preceding
fall and spring semesters must hold an appointment for at least four weeks
spanning any of the summer instructional periods.
E. Waiver of In-State Tuition
Graduate teaching assistants (GTAs) are eligible for full or partial waiver of in-state
tuition up to 12 credit hours for courses numbered 500 and above, according to
the following table, pursuant to budget instructions from the Kansas Board of
Regents:

This waiver is granted for the actual semester of appointment and does not
include a waiver of student fees. Graduate teaching assistants must begin before
the 20th day of the semester through the remainder of the semester to be eligible
for in-state tuition waiver.

To be eligible for an in-state tuition waiver during the summer, graduate teaching
assistants must hold an appointment for at least four weeks during the summer
months.
F. University Sponsored Health Insurance
The University will contribute toward the cost of the University-sponsored health
insurance plan for eligible graduate assistants (GTA, GRA, or GSA). Eligibility is
determined on a semester basis. To be eligible for University contributions,
graduate assistants must hold an appointment, or a combination of appointments,
totaling .50 FTE, for the specific semester (fall, spring or summer). The
appointment must begin no later than the 20th day of the semester (fall or spring)
or the 10th day for the summer and conclude at the end of the semester.
Brochures outlining the costs and benefits of the University-sponsored health
plans are available in the Student Health Center, Office of Human Resources,
Office of Student Engagement and the Graduate School Office. Information
concerning the cost and benefits of these plans is available online
at www.uhcsr.com/wichita.
G. Bookstore Discount
Graduate assistants are currently eligible for a 10% discount on textbooks at the
University Bookstore. Presentation of a Shocker Card and a paid fee receipt or
appointment notice are required at the time of purchase to receive the discount,
meaning it cannot be claimed retroactively.
H. Social Security
Graduate assistants are exempt from social security deductions while enrolled.
Social security will be deducted when an assistantship is held during the summer,
but the graduate student is not enrolled in classes. Questions regarding
deductions should be directed to the Payroll Office, Jardine Hall 201.
I. Workers Compensation
The University provides coverage through state workers compensation selfinsurance fund to those qualified to receive it. Questions regarding this coverage
should be directed to the Office of Human Resources.

IV.Eligibility And Other Requirements
A. Academic Requirements for Graduate Assistantships - Academic Year
To be eligible for a graduate assistantship during the academic year, graduate
students must:



Be admitted to, or enrolled in, a Graduate School degree program, and
Enroll as a full-time student (nine credit hours in fall or spring) during each
semester of appointment. The chair or graduate coordinator of the
department may grant an exception to allow graduate assistant to be
enrolled in 6-8 hours in fall or spring.

B. Academic Requirements for Graduate Assistantships - Summer
To be eligible for a graduate assistantship during the summer, graduate students
must:
 Be admitted to, or have current status in, the Graduate School in a
degree program, and
 Be enrolled in at least three credit hours during the summer.
(Enrollment may be waived if the graduate student held an
appointment as a graduate assistant during the preceding spring
semester.)

C. Noncompliance
Failure to maintain enrollment or to comply with academic requirements will
result in termination. The appointing department is responsible for monitoring the
student's compliance with enrollment and academic requirements and must
terminate the appointment at the end of the payroll period in which it becomes
known enrollment or academic requirements have not been maintained.

D. Professional Conduct
Graduate Assistants are expected to abide by all Kansas Board of Regents (KBOR)
policy, state, county or municipal law, Wichita State University ("University")
policy, rules as well as University policies related to sexual misconduct,
discrimination, and research integrity. Graduate Assistants determined to have
violated these policies could face termination from their assistantship and
academic program. Relevant policies include, but are not limited to:
 3.02 / Notice of Nondiscrimination

 3.06 / Sexual Misconduct, Sexual Harassment, Relationship
Violence and Stalking Policy for Employees and Visitors
 3.19 / Prohibition of Retaliation
 3.47 / Discrimination Review Procedures
 8.05 / Student Code of Conduct
 8.16 / Sexual Misconduct, Relationship Violence, and Stalking
Policy for Students
 9.13 / Misconduct in Research
E. Maximum Hours of Work - Academic Year
Domestic students and international students on F-1 and J-1 visas may work no
more than 20 hours per week while classes are in session and no more than a total
of 40 hours per week during finals week and break periods. The total of 20 hours
per week consists of any combination of campus work including assistantships,
work-study, hourly student employment, cooperative education, curricular
practical training and internships. The purpose of this restriction is based on the
fact that Graduate Assistants are primarily students, and limiting the number of
hours of work per week helps ensure that they have sufficient time to be
academically successful. This restriction is predicated purely on academic
principles; however, additional restrictions may also apply (i.e., immigration
status).
F. Maximum Hours of Work - Summer
Summer appointments must not exceed 40 hours per week.
G. Spoken English Certification
If one member of the assessment committee rates the candidate's spoken English
at 3 or 4, the candidate shall be required to achieve a minimum score of 23 on the
Speaking portion of the internet-based Test of English as a Foreign Language
(TOEFL) or a minimum score of 50 on the Speaking Proficiency English Assessment
Kit (SPEAK) or a minimum score of 7.0 on the Speaking portion of the International
English Language Testing System (IELTS). The SPEAK test will only be accepted
when administered by officials at Wichita State University. Candidates are
responsible for the cost of any of these exams.
Graduate assistants who are nonnative speakers of English, and who have
teaching responsibilities as defined by the Board of Regents, that is, “classroom or
laboratory instructional responsibilities and/or direct tutorial or advisement
contact” must submit a minimum score of 23 on the Speaking portion of the TOEFL
or a minimum score of 50 on the SPEAK or a minimum score of 7.0 on the Speaking
portion of the IELTS, in addition to the SESF requirement described above. The

SPEAK test will only be accepted when administered by officials at Wichita State
University. A report detailing the process for interviewing graduate teaching
assistants, whose first language is not English, including the composition of the
interview team and scores from the TOEFL or SPEAK for each individual hired will
be submitted to the President/CEO of the Board every other year.
H. Visas
International students on F-2 visas are not eligible for appointment until they
receive an F-1 status.
I. Orientation Workshop
GTAs who have never held a previous GTA appointment at WSU are required to
participate in the annual GTA Orientation Workshop sponsored by the Graduate
School. This workshop normally takes place before the beginning of classes each
semester. The purpose of the workshop is to prepare graduate students for their
role in providing instruction to WSU students. Failure to attend may lead to
revocation of appointment.

V. Appointing Graduate Assistants
A. Recruitment
The Graduate School aims for the population of graduate assistants at WSU to
represent the diversity of students in the general population, and encourages
conscious and affirmative efforts to recruit and appoint members of the protected
classes. When possible and appropriate, vacancies for graduate assistantships
should be advertised for a minimum of two weeks. Vacancies should be advertised
as broadly as possible to ensure equal access to the assistantship position.
B. Review of Applications and Selection Criteria
Graduate assistantship applications are reviewed according to previously
established criteria, such as academic records, experience, time available for work
by applicants, financial need, relationship of assistantship work to the student's
program, special abilities of the student (such as foreign language or computer
skills, experience in operating research equipment). Applicants will not be
considered if they fail to submit an application letter that addresses their
qualifications relative to the appointment qualifications. All applicants should be
officially notified in writing of the decision about their application as soon as
possible after decisions are made.

C. Appointment Eligibility Verification
All offers of appointment must include notification that the appointment is subject
to proof of appointment eligibility as required by the Immigration Reform and
Control Act of 1986. All appointees must have a valid social security number. No
one may be added to the payroll until the following documents are on file in
Human Resources:











I-9 (Social security card may not be used as evidence of eligibility for noncitizens. The assistantship appointment may not begin any earlier than the
date the I-9 is signed.)
I-9 Release Consent Form
Substance Abuse Policy Affirmation Form
W-4
Oath (Must be notarized)
Employee Information Form
ADA Form (optional)
New hire report
Criminal background check (excluding international students that have
already undergone United States Citizenship and Immigration Services
screening)

D. Multiple Assistantship Appointment Guidelines
Multiple assistantship appointments occur when a student is appointed to more
than one assignment (e.g., GTA and GRA) during a single semester. Multiple
assistantships cannot require a student to work beyond the maximum number of
20 hours per week. In general, the award of multiple assistantships to a single
student must be guided by reasonable academic, ethical, and logical standards of
conduct and education.
E. Appointment Deadlines
Graduate assistants may be appointed at any time based on departmental, unit or
project director needs and availability of funding. The date of appointment may
affect eligibility for certain benefits.
WSU is a signatory to a national agreement establishing a policy regarding
acceptance of assistantship offers. Students who accept an assistantship offer
from an institution on or after April 15 must obtain a written release from this
institution before accepting a different assistantship offer. For offers extended on
or after April 15, students should be advised that the offer is contingent upon
release from any existing assistantship commitment. After accepting a WSU

assistantship offer, students are required to obtain a written release from the
appointing department or unit before accepting a different WSU offer.
F. Appointment Offer
The appointment offer will include all conditions of service listed on the Graduate
Teaching/Research/Staff Assistant Appointment Authorization form. All
appointment offers must indicate that the offer is contingent upon providing
verification for employment eligibility as required by the Immigration Reform and
Control Act of 1986 and approval from the Graduate School. The Graduate
Teaching/Research/Staff Assistant Appointment Authorization form is available
from Human Resources.
G. Graduate Assistant Appointment Notice
In order to appoint a graduate assistant, the appointing department must submit
a Graduate Teaching/Research/Staff Assistant Employment Authorization form,
which is conditional upon available funds. After approval, the Graduate School will
send a Graduate Assistant Appointment Notice to the recommended graduate
assistant for signature. After approval, Human Resources will distribute a copy of
the Appointment Authorization form to the department.
The Graduate School will assure that a person meets all eligibility requirements
and is not scheduled to provide service for more than the maximum hours
allowed. When the Graduate School determines a person is in violation of
requirements, the appointing department will be notified of the need to resolve
the problem.
H. Reappointment
Conditions and procedures for reappointment should be made clear to graduate
assistants at the time the offer of a position is made; however, there should be no
expectation or indication of reappointment. Graduate assistants should be
informed if reapplication is required, and whether the application will be given
priority or considered on an equal basis with new applicants. Other considerations
for reappointment include the academic standing of the graduate assistant,
clearing of conditions of admission, progress toward a graduate degree, the
results of formal evaluation of performance, and any performance review
documentation that appraised how the assistant discharged his/her duties.

VI.

Evaluation Of Graduate Assistants
A. Change of Status and Dismissal
Any changes of status in salary, funding account, or dismissal must be processed
through a Change of Status form. If a graduate assistant's appointment is
terminated before the completion of the appointment period, the tuition benefits
also terminate and the student is responsible for personal payment of the tuition
for that semester.
Should it become necessary to consider the dismissal of a graduate assistant prior
to the end of the appointment period, any such consideration must be
communicated to the person involved as early as possible. The concerns, which
form the basis for consideration, should be spelled out in the communication.
The department/unit should describe types of behavior that can lead to dismissal.
Should there be reason to dismiss a graduate assistant before the end of the
appointment period, the faculty supervisor, Department Chair, and Dean of the
Graduate School must approve the dismissal in writing before the graduate
assistant is notified.
B. Performance Expectations
Departments or units utilizing graduate assistants will provide information about
responsibilities, expectations, workspace, support services, etc. Departmental
policies and procedures should be described and discussed and matters such as
method of payment, remission of tuition (if applicable) and resignation should be
addressed. Standards of professional behavior expected in carrying out the terms
of the appointment should be made in writing. Graduate assistants should be
informed that their assistantship can be terminated prior to expiration of the
period of service if the terms of the appointment are not met.
C. Performance Evaluation
Departments and other units hiring graduate assistants are responsible for
assessment of their performance. Procedures for making such assessments should
be clearly spelled out and communicated to graduate assistants in writing.
Performance assessment is an ongoing activity throughout the term of the
appointment. Should problems with performance arise during the period of the
assistantship, the responsible official in the appointing unit should meet with the
graduate assistant and any other involved faculty or unit personnel and review the
situation with specific directions and conditions issued in writing relative to
continuation of the appointment. The extent of the formality of such reviews
depends upon the seriousness of the problem. Personnel matters related to a

graduate assistant appointment, such as performance assessment, must be done
in confidential settings with concern for the individual involved as well as for the
appointing unit.
D. Grievance Procedures
Graduate assistants will be notified in writing of all decisions that affect their
status as assistants, including performance evaluation summaries. Additionally,
the graduate assistant will be notified in writing of any complaints received by the
faculty supervisor, Department Chair, Academic Dean, or Graduate Dean
concerning the graduate assistant's performance of duties. The graduate assistant
will be given an opportunity to respond to such complaints.
If discipline or dismissal is recommended, the graduate assistant has the right to
initiate an appeal process. The steps of the appeal process are:






The graduate assistant should first consult with the faculty supervisor to
discuss the decision and determine if a mutually agreeable solution is
possible.
If a solution is not agreed upon, the graduate assistant should meet with
the Department Chairperson, Academic Dean, or resolve through the use
of department/programs structures that may exist for this purpose.
If the graduate student has exhausted the above steps without coming to
an agreed upon solution, the graduate student should schedule a meeting
with the Dean of the Graduate School or dean's designee. A request to
meet must be done in writing. The decisions of the dean on such issues are
final.

VII.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.

8.05 / Student Code of Conduct
Effective: October 03, 2017 I Revised: September 10, 2019

I.Initiating Authority
The Associate Dean of Students serves as the primary conduct administrator, as
designated by the Vice President of Student Affairs. In this capacity, the Associate Dean
of Students is responsible for the development and implementation of policies and
procedures for the administration of the Student Code of Conduct. The Associate Dean of
Students is responsible for notifying the University community of substantial changes to
this policy.

II.Person/Groups involved in Review
A. This policy shall be reviewed a minimum of every three years under the direction
of the Associate Dean of Students.
B. Other parties that will review the Student Code of Conduct may include:
1. Student Conduct and Community Standards office staff
2. Office of Institutional Equity and Compliance staff
3. Associate Vice President for Student Affairs & Dean of Students
4. Vice President for Student Affairs
5. Office of General Counsel staff

III.Purpose Statement
The Student Code of Conduct outlines University behavior expectations for students,
student groups, and student organizations. This policy aligns with Wichita State
University’s institutional values and helps the University meet its legal obligations.

IV.Policy Statement
By choosing to become a member of the University community, students are expected to
demonstrate respect for themselves and others and to conduct themselves in a manner
that is consistent with the Kansas Board of Regents’ and Wichita State University rules
and policies; federal, state, and local laws; and city ordinances. When choosing to become
a part of the University community, the student must consider whether they will be able
to adhere to the Student Code of Conduct Handbook. Being a member of the Wichita
State University community is a privilege, and the student conduct process will determine
if a student’s conduct warrants that they should no longer share in that privilege.

This policy applies to behavior conducted online, via e-mail or through other electronic
mediums. Wichita State University does not regularly search for this information but may
take action if such information is brought to the attention of University officials.
It is a violation of the Student Code of Conduct for any student, student group, or student
organization to engage in behavior that aids, attempts, assists, promotes, condones,
encourages, requires, conceals, or facilitates any act prohibited by the Student of Conduct
Handbook. Allowing, permitting, or providing an opportunity for a visitor to violate
University policy is also prohibited. Lack of familiarity with University policy, intoxication
or impairment from alcohol, drugs, or other substances, or an individual’s disability is not
an excuse or a defense to a violation of the Student Code of Conduct. Unless specifically
noted in the policy definition, intent is not a required element to establish a policy
violation
A full listing of all University prohibited conduct, student conduct procedures, and
outcomes can be found in the Student Code of Conduct Handbook.

V.Definitions
For the purpose of this policy only*, the following definitions shall apply:
A. Member of the University Community – any student, faculty, staff member, or
other person employed by the University or its affiliates or an individual who is
participating in a University-sponsored program or activity.
B. Student – any individual who has been notified of admission to the University; is
enrolled in, auditing, or participating in any University course or program; or has
a continuing relationship with the University. An individual is considered a student
until they notify the University they are no longer a student or the University
informs them that they are no longer a student. An individual who has been
suspended is still considered a student during the suspension period. Students
who leave the University before a conduct complaint is resolved may be
prohibited from future enrollment and/or accessing University records until the
matter is resolved.
C. Student Code of Conduct Handbook – refers to the all policies and procedures
related to student behavior and expectations.
D. Student Group – any number of persons who are associated with the University
and each other, but who have not registered, or are not required to register, as a
student organization that conducts business or participates in University-related
activities. Student groups include, but are not limited to, Student Government
Association, Student Activities Council, musical or theatrical ensembles, sport
clubs, the University newspaper, or intercollegiate or independent varsity athletic
teams.

E. Student Organization – any student-led organization that has been approved and
is recognized by the Student Government Association.
F. University – Wichita State University (WSU) and its affiliates.
G. University Policy – any written guidelines of the University or the Kansas Board of
Regents as found in, but not limited to, the Kansas Board of Regents Policy
Manual, WSU Policies and Procedures Manual, Housing and Residence Life
Handbook, ICAA Manual, Graduate/Undergraduate Catalogs, Student
Organization & Advisor Handbook, Library Facilities Policy, Traffic Regulations,
and/or Intramural Sports Handbook.
*A broader listing of definitions can be found in the Student Code of Conduct Handbook

VI.Administrative Procedures
A full listing of the Student Code of Conduct administrative procedures can be found in
the Student Code of Conduct Handbook.

VII.Related Policies
The Policy and Procedures Manual at Wichita State University, all other University
policies, and any Federal and State Laws apply under the Student Code of Conduct. More
details on specific Policies, Procedures, and Laws that apply to the Student Code of
Conduct can be found in the Student Code of Conduct Handbook.

8.06 / First-Year Students Residence Hall Living Requirements
Effective: July 14, 1998 I Revised: October 20, 2020

8.06 / Residence hall living requirements for first-year students
I.Initiating Authority
The Associate Dean of Students serves as the budget officer for Housing and Residence
Life, as designated by the Vice President of Student Affairs. In this capacity, the Associate
Dean of Students is responsible for the development and implementation of policies and
procedures for the administration of Housing and Residence Life. The Associate Dean of
Students is responsible for notifying the University community of substantial changes to
this policy.

II.Purpose
To state University policy that designated First-Year Students must live in a University
residence hall.

III.Policy
A. Studies demonstrate that students who live in campus residence halls have a
greater opportunity for success with regard to their college experience and are
more likely to remain in school to earn their degree. In support of the success of
students who come to Wichita State University, designated First-Year Students are
required to live in a University residence hall.
B. All First-Year Students, including undergraduate international students and
Intensive English Students, unless otherwise eligible for an exemption under
section III.C. of this policy, must live in University-owned or operated housing
facilities during their first two semesters at Wichita State University.
C. First-year students are eligible for exemption from this policy if they submit a
Request for Exemption form as set forth in this policy and meet the following
eligibility criteria:
1. Students who are twenty-one (21) years of age or older.
2. Students transferring 24 or more credit hours from a previous institution
at the beginning of the housing contract period.
a. Credits must be able to be confirmed per the University software
system (Banner).
b. Or, a student may provide proof of on campus residency of two
semesters at their previous institution.

3. Married students who are living with their spouse.
4. Students who have a dependent child living with them.
5. Students that live in the Greater Sedgwick County Area with a parent, legal
guardian, grandparent, aunt, or uncle.
6. Students that live in Greek housing authorized by a national chapter
recognized by the University.
7. Students enrolled solely in online courses.
a. Online credits must be able to be confirmed per the University
software system (Banner).

IV.Definitions
A. For the purpose of this policy only, the following definitions shall apply:
B. Exemption Request: A request to be exempt from this policy that is made by a
student who meets the exemption eligibility criteria.
C. First-Year Students: All undergraduate students starting college at Wichita State
University who completed high school the preceding year.
D. Intensive English Students: All students enrolled in an Intensive English Program
on campus.
E. The Greater Sedgwick County Area: Includes the following counties: Butler,
Cowley, Harper, Harvey, Kingman, Reno, Sedgwick, and Sumner.
F. University: Wichita State University and its controlled affiliate organizations.

V.Administrative Procedure
A. Students who meet the exemption criteria set forth in section III.B. of this policy
may request an exemption as outlined below.
B. Students may submit a Request for Exemption form, along with appropriate
supporting documentation to supplement the request, through the housing portal
on the student's myWSU Page. If the student will be living with a relative listed in
Section III.C(5), their relative must also complete the Relative Verification Form.
C. Housing and Residence Life will review the Exemption Request and shall make
every effort to notify the student in writing their decision within 3 business days
from receipt of the Exemption Request Form and any supplemental information
requested by Housing and Residence Life.
D. Students may appeal a denial of an Exemption Request in accordance with the
Housing and Residence Life appeals process found in the Housing Contract Terms
and Conditions.
E. If a student's Exemption Request is approved, and the student chooses off-campus
living arrangements after they have already completed a housing contract with
Housing and Residence Life, the student is responsible for the cancellation charges
provided for in the housing contract.

8.07 / Financial Aid Awards
Effective: December 01, 1999

I.Purpose
Establish procedures relating to the determination of a student's cost of attendance for
purposes of financial aids awards.

II.Preamble
Federal and state regulations require that all financial aid awards take into account any
and all resources (other than employment) when determining the amount of money
available to meet a student's cost of attendance.

III.Policy
A. The Provost or designee shall develop and implement procedures which are
designed to ensure compliance with federal and state regulations regarding
financial aid awards and to make certain, to the extent reasonably possible, that
a student is not placed at risk of overpayment of financial aid funds.
B. The Provost or designee shall review the implementing procedures as required or
appropriate, but minimally at least annually, to assure compliance with federal
and state regulations.
C. The procedures developed by the Provost or designee pursuant to this policy
statement shall be applicable to affiliated corporations of the University as well as
the student government association.

IV.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.
The Provost shall have primary responsibility for publication, dissemination and
implementation of this University policy.

8.08 / International Students Mandatory Health Insurance
Effective: October 20, 2000 I Revised: March 25, 2016

I.Purpose
To set forth University requirements for acquisition and maintenance of minimum levels
of medical insurance coverage for certain Wichita State University students.

II.Preamble
In order to make certain that non-immigrant international students attending Wichita
State University have access to adequate medical care and to provide sufficient financial
resources for such students to be able to afford such medical care and to address a
possible need to return to their home country, it is deemed appropriate that nonimmigrant international students be required to maintain minimum levels of insurance
protection.

III.Policy
A. Wichita State University requires that all non-immigrant international students
have a specified minimum amount of medical insurance protection for every
semester they are enrolled as a student at Wichita State University.
B. Each non-immigrant international student must obtain and maintain medical
insurance, from a company authorized to do business in the United States, with
the following minimum coverages:
1. Basic injury and sickness benefits consistent with requirements of the
Patient Protection and Affordable Care Act;
2. Major medical coverage consistent with requirements of the Patient
Protection and Affordable Care Act;
3. Coverage to provide for medical evacuation of the student to the student's
home country; and
4. Coverage to provide for repatriation of the student's remains to the
student's home country in case of death.
C. Failure to obtain and maintain such coverages during the student's time of
enrollment will be grounds for discipline up to and including expulsion.
D. Student Health Services may, at its discretion, waive one or more of the above
requirements based on overall medical coverage and/or Visa status. Each
semester the Office of International Education will notify students via email
regarding dates waiver and insurance information will be accepted. No waivers

will be issued after the end date. To request a waiver, students should follow the
process found at http://wichita.edu/medicalinsurance.

IV.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.

8.09 / Student Military Leave of Absence (MLOA) Policy
Effective: December 09, 2016

I.Student Military Leave of Absence Policy Statement
Wichita State University (WSU) supports students who are members of the United States
Armed Forces and Reserve Units. To assist them, as well as protect and safeguard their
status as WSU students, and in accordance with federal law, the University has adopted
a Student Military Leave of Absence Policy.

II.Definition
This policy applies to WSU students who are U.S. military personnel seeking military
withdrawal and reentry to the program that they previously attended, or academic
completion of current coursework after deployment. They are eligible for readmission
under this provision if, during their leave, they performed or will perform voluntary or
involuntary active duty service in the U.S. armed forces, including active duty for training
and National Guard or Reserve service under state or federal authority, and received a
discharge other than dishonorable or bad conduct.

III.Procedure
A. An undergraduate or graduate student who meets the above definition may be
granted a Military Leave of Absence (MLOA) from Wichita State University for the
period of active duty and up to one year after returning from extended periods of
active duty.
B. Students with the MLOA are not required to apply for readmission or pay
readmission fees.
C. To facilitate the return process, the student's record will be noted as a leave of
absence for military service.
D. Military Leave of Absence allows those students to preregister for classes during
their priority registration period prior to the term when they plan to return to
campus.
E. For assistance with the MLOA form, contact the WSU Office of Veteran Student
Services, or the dean's office of the appropriate academic college.
F.
1. Requirement of Notice
A student requesting leave for military service must give advance written
notice by completing a Wichita State University Student Military Leave of
Absence Authorization Form (see appendix).

a. The student must also submit a copy of military orders as soon as
they are available. If the student is required by the military to leave
immediately, a family member or other designated party may
submit a copy of the orders and complete the Student Military
Leave of Absence Authorization Form (MLOA) on the student's
behalf.
b. To be readmitted, the student must give written or email notice of
the intent to reenroll to miltary@wichita.edu as soon as
reasonably possible after the completion of the period of their
service. If the student is recovering from a service-related injury or
illness, they must notify miltary@wichita.edu
c. A student who does not submit a timely notification of intent may
not be eligible for the benefits outlined herein.
2. Authorization for Student Military Leave of Absence
All students who will be absent from Wichita State University for either
short periods or extended periods of active duty are required to complete
the MLOA.
The MLOA form is available online from the WSU Office of Veteran Student
Services. The completed authorization form must be submitted to the
WSU Office of Veteran Student Services, Lindquist Hall Rm 107, or online
to military@wichita.edu
3. Short Periods of Military Duty (Up to 2 weeks)
Wichita State University's academic community includes a number of
veteran and military students. At times these students may be called to
fulfill their duties for training or short-term deployment, which cause
students to be absent from classes for a short period of time. These
absences qualify as “excused absences” which means that the absence,
with an approved MLOA, is not subject to penalty and coursework may be
satisfied through agreement between individual instructors and students.
a. A student who will be absent for up to two weeks will be allowed
to make up any missed work within a reasonable time frame
(generally up to 30 days) without a grade penalty. In addition to
completing the MLOA, it is the responsibility of the student to
communicate in writing directly with each instructor, as far in
advance as possible, so appropriate accommodations can be made.
Students are also strongly encouraged to complete coursework in
advance, whenever possible.

b. Faculty members are expected to make reasonable academic
accommodations or opportunities for students to complete course
assignments and/or exams (see c. below) without penalty to the
course grade for class absence(s) or missed deadlines due to
military training or obligations. Students will provide faculty
members with a copy of their approved MLOA and official military
documentation (paper, electronic orders or a Unit's memorandum)
with as much advance notification as possible for absences that will
result from temporary responsibilities of their military obligations.
For time-sensitive state or federal emergencies/activations where
written documentation may not be available until the end of the
obligation, the student is responsible for securing the orders to
provide to faculty members upon return to the University.
c. Military students have the option of contacting the WSU
Counseling and Testing center for make-up exams at no charge.
4. Extended Periods of Military Duty (More than 2 weeks)
A student who will be absent for more than two weeks after classes begin
should request a complete withdrawal from the current term, in addition
to filing the MLOA.
a. The student will receive a full refund of tuition and fees paid to
Wichita State University if the MLOA is filed prior to the last day to
withdraw from classes. (usually two-thirds into the semester).
b. If the MLOA is received after the last day to drop classes, the
student has the following options:
i.A full refund of tuition and fees, but no credit awarded for work
completed during the semester.
ii.An incomplete grade in all courses (with instructor agreement) with
the right to complete all coursework without further payment of
tuition or fees and a designation that the incomplete was incurred
due to active military service. When the student is called to active
military duty, and reaches agreement with the instructor(s) to take
an incomplete, the student will have up to one calendar year
following the end of the semester that the incomplete was given to
complete any incompletes.
iii.A grade in each course, if the instructor of each class believes
sufficient work has been completed to warrant assigning a letter
grade.
iv.Options ii. & iii. may be combined should circumstances warrant.
c. Additional financial considerations are noted below:

i. All applicable financial aid awards will be refunded to the
appropriate agencies, and repayments of federal student loans
will be calculated in accordance with federal guidelines.
ii. Students will be required to return University property, such as
keys to residence halls, University computer equipment, library
books, etc. prior to their departure. If time does not warrant,
students may have a family members or other designated parties
accomplish this on their behalf.
iii. Students will receive prorated refunds for housing and mealplans, if applicable, based on taking the percentage of days
registered at the University over the total number of days in the
semester (i.e., beginning with the first day of class and ending on
the last day of finals).
iv. Student benefits (e.g. Student Health Services) will be terminated
on the date of withdrawal. For a refund of a pro-rata portion of
any premium paid for University student health insurance
coverage, the student is required to provide a written request for
a refund to the insurance carrier as provided in the certificate of
coverage. Please contact Student Health Services for information.
5. Spouses of Service Members Called to Active Duty
Students who are spouses of service members and have dependent
children are able to withdraw from classes with a full refund of tuition if
the spouse is called to active duty. The same terms and conditions apply
to these students as to the service members. Students must present the
service members' orders in addition to filing the MLOA.
6. Re-enrollment
The University will allow the student to reenroll in the next class or classes
in the same program, with the same enrollment status, number of credits,
and academic standing as when the student was last in attendance. The
student may also request a later date of enrollment or, if unusual
circumstances require, the institution may allow the student to enroll at a
later date.
a. If the program determines that the student is not prepared to
resume the program at the point the student left off, the program
must make reasonable efforts at no extra cost to the student to
enable the student to resume and complete the program.

i.

ii.

Such reasonable efforts include, but are not limited to,
providing a refresher course and allowing the student to retake
a pretest, as long as the efforts do not place an undue hardship
on the program.
If reasonable efforts are unsuccessful or the program
determines that there are no reasonable efforts that the
program can take, the program is not required to re-enroll the
student.

b. Re-enrollment in certain professional (lock step) degree programs
may require a student to wait until a semester when the classes
needed are offered again.
c. If the program to which the student was admitted is no longer
offered, the student must be admitted to the program that is most
similar, unless the student requests or agrees to admission to a
different program. The student must meet all requirements for
admission to the alternate program. Additional prerequisite
courses may be necessary.
d. For more information, please consult the dean of the appropriate
academic college.
e. The Office of Housing & Residence Life will assist the student in
acquiring on-campus housing if the student so desires.
f. If a student elected to take an incomplete in a course, the student
must complete the course requirements within one calendar year
following the semester the incomplete was given. Extensions
beyond one calendar year must be approved by the University
Exceptions Committee.
G. Circumstances that cannot be addressed by this policy will be handled through
consultation with the dean of the appropriate academic college. Appeals of a
decision by a dean may be made to the Provost in the Division of Academic Affairs.
H. Additional assistance and information is available from:
Wichita State University
Office for Student Success
Director of Veteran Student Services
Lindquist Hall Rm 106
(316) 978-3207

8.10 / Students with Disabilities
Effective: August 08, 2017

I.Policy
In accordance with the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act, Wichita State University shall adhere to all applicable federal and state
laws, regulations, and guidelines with respect to providing effective communications and
modifications as necessary to afford equal access to programs for qualified persons with
disabilities and to ensure that no qualified individual shall be, by reason of disability,
excluded from participation in, or be denied the benefits of the services, programs, or
activities of WSU, or be subjected to discrimination by WSU.
Wichita State University is committed to providing equal access to employment,
educational programs, and activities for students with disabilities. The University
recognizes that students with disabilities may need accommodations to have equally
effective opportunities to participate in or benefit from University educational programs,
services and activities. Conformance to this policy does not negate the responsibility of
Wichita State University to ensure that accessible technology and course content
complies with applicable accessibility standards (see Section 8.11, Accessible Content).

II.Responsibilities
A. Office of Disability Services
Applicants for admission and students requesting services, resources or
accommodations for a disability should contact:
Office of Disability Services
Grace Wilkie Hall, Room 203
316-978-3309 (voice)
316-854-3032 (videophone)
316-978-3114 (fax)
Disability.services@Wichita.edu (email)
The Office of Disability Services serves as the main point of contact on issues
related to ADA compliance for all persons involved in providing class instruction
at WSU. The Office of Disability Services is responsible for:





Determining effective communications and modifications to provide equal
access for students with disabilities.
Supervising the timely implementation of accommodations as requested
by individual students, primarily through accommodation letters, and
through other reasonable requests for assistance.
Acting as a liaison between students and faculty to promptly and
effectively resolve access issues.

B. Academic Departments and Instructional Staff
Academic departments and instructional staff are responsible for:



Providing all accommodations recognized by WSU through
“accommodation letters” in cooperation with the Office of Disability
Services.
Contacting the Office of Disability Services as soon as possible after
receiving notification from a student that an accommodation is not being
provided completely or correctly, so that a timely and appropriate
resolution can be facilitated.

C. Nonacademic Programs
University offices and programs are responsible for providing accommodations for
nonacademic programs with the assistance of the Office of Disability Services.
D. Students
Students are responsible for the following:





Submitting documentation of their disability to the Office of Disability
Services.
Requesting and distributing accommodation letters to instructors.
Updating accommodations through the Office of Disability Services.
Requesting accommodations each academic semester for which
accommodations are needed.

III.Accommodations
Wichita State University will make reasonable modifications to the environment, policy
and practice and/or provide auxiliary aids and services when the Office of Disability
Services determines such modifications are needed for equal access. Modifications may
include, but are not limited to:

A. Academic Requirements
Accommodations can include changes in the length of time permitted for
completion of degree requirements, substitution of specific courses required for
the completion of degree requirements, adaptation of the manner in which
specific courses are conducted, and elimination of rules which have the effect of
limiting the participation of students with disabilities, such as rules prohibiting use
of recorders in classrooms.
B. Examinations
Alternative methods for evaluating the achievement of students who have a
disability that impairs sensory, manual, or speaking skills that will best assure that
the results of evaluation represent the student's achievement in the course, rather
than reflecting the disability.
C. Accessible Classrooms
WSU will move classes that are scheduled in inaccessible rooms to accessible
rooms on request if a student has a disability that affects their access and
alternative course sections are not a viable option because of schedule conflicts
or other reasonable restrictions. Students needing new classroom assignments
should contact the Office of Disability Services as soon as possible to allow
adequate time for classroom changes.
D. Auxiliary Aids and Adaptive Equipment
Auxiliary aids include services, equipment, and procedures that allow students
with disabilities access to learning and activities in and out of the classroom. They
include but are not limited to: sign language interpreters, real time captioning
services, adaptive technology, alternative media, exam accommodations, etc. The
Office of Disability Services has information on procedures and timelines for use
of WSU-provided auxiliary equipment.

IV.Appeal and Complaint Procedures
A. Accommodation Appeal Process
1.

Division of Student Affairs
If a student believes an accommodation or adjustment has not been
appropriately determined or reasonable accommodations have not been
provided, the student has the right to appeal the determination or

provision to the Vice President for Student Affairs (Appeal Forms available
via Disability Services)
2.

Office of Institutional Equity and Compliance
If a student is not satisfied after utilizing the appeal process through the
Office of Disability Services, the student may seek assistance from the
Office of Institutional Equity and Compliance:
Director of Equal Opportunity, Wichita State University
1845 Fairmount Street, Human Resources Building
Wichita, KS 67260
(316) 978-3187

B. Discrimination
1. Office of Institutional Equity and Compliance
Students alleging discrimination in the University's employment practices,
educational programs or activities on the basis of a protected status,
including disability, may contact the following individual:
Director of Equal Opportunity, Wichita State University
1845 Fairmount Street, Human Resources Building
Wichita, KS 67260
(316) 978-3187
A complaint form can be found here. Complaints will be processed
following the procedure outlined in Section 3.47, Discrimination Review
Procedures for Student, Employees and Visitors.
2. U.S. Department of Justice
Individuals alleging disability discrimination may also file an Americans
with Disabilities Act complaint with the U.S. Department of Justice.
Complaints can be filed electronically, by fax or by mail.
Mail: U.S. Department of Justice
950 Pennsylvania Avenue, NW
Civil Rights Division – Disability Rights Section/1425 NYAV
Washington, DC 20530
Fax: (202)307-1197

ADA information line: (800)514-0301 – voice
(800)514-0383 – TTY

V.Definitions
A. “Accessible” means: All individuals are able to independently acquire the same
information, engage in the same interactions, and enjoy the same services within
the same time frame as all other individuals, with substantially equivalent ease of
use.
B. “Qualified” means: A qualified student with a disability is a student with a
disability who meets the academic and technical standards requisite for admission
or participation in the institution's educational program or activity.
C. “Instructional staff” means: All individuals who provide any course-related
instruction to WSU students, including, but not limited to, professors, lecturers,
fellows, and teaching assistants.

VI.Related Policies




Section 3.02, Notice of Nondiscrimination
Section 3.47, Discrimination Review Procedures for Students, Employees and
Visitors
Section 8.11, Accessible Content

8.11 / Accessible Content
Effective: August 08, 2017

I.Policy
Wichita State University is committed to making all websites, web-based applications,
Learning Management Systems (LMS), and instructional materials accessible to its
students, faculty, staff, and participants who have disabilities. Accessibility standards are
based on ADA, Section 504 requirements and applicable regulations. Conformance to this
policy does not negate the responsibility of Wichita State University to ensure that
accessible technology and course content complies with applicable accessibility standards
(see section IV.)

II.Implementation
A. WSU is dedicated to fully implementing the standards listed below and providing
accessibility to all instructional materials and related technologies. For students
enrolled during the implementation period all technologies and instructional
materials will, to the best of the University's ability, be accessible to students at
the same time they are accessible to other students enrolled in that program.
1. All University owned or contracted content, interfaces, and navigation
elements to be used by WSU faculty, staff, students, or other WSU
constituencies will be compliant with the Americans with Disabilities Act,
as amended, and will be accessible to people with disabilities.
2. All instructional materials, co-curricular materials, Electronic and
Information Technology (EIT), LMS's, and online courses created or used
by a WSU department or instructional staff with any WSU academic course
offering will be accessible to students with disabilities, and at the same
time as they are available to any other student enrolled in that setting, to
the best of WSU's ability.
3. Any educational materials or content that is required, optional, or for
enrichment for any WSU student will be accessible or an equally effective
alternate access will be provided.
4. Website development and purchases, including development and
purchases for major revisions and updates of existing WSU websites, will
conform to Web Content Accessibility Guidelines (WCAG) 2.0 AA.
5. Vendors seeking to develop or provide websites or web-based applications
for WSU must demonstrate that their products satisfy WCAG 2.0 AA
success criteria. Vendors will be required to warrant in writing that any
technology provided is accessible.

6. Third party websites on which WSU places content or uses for web services
will conform to WCAG 2.0AA, unless appropriate and equally effective
alternate access is provided.
7. Each WSU website should contain “accessibility” contact information for
the webmaster or the WSU Accessible Technology Specialist.
8. WSU will provide mandatory training in ADA requirements, accessibility
standards, and creation of accessible instructional materials to all
individuals with instructional responsibilities
9. WSU shall monitor compliance with standards and guidelines and inform
instructional staff and content developers who have failed to meet
standards, and will provide direction and guidance to remediate barriers
in a timely way.
10. All websites, web-based applications, LMS's, and instructional materials
will conform to accessibility standards as defined in section IV.

III.Exceptions
A. Any non-accessible instructional materials required, optional, or for enrichment
must be approved in writing by the Provost or designee prior to ordering.
B. In rare situations, conformance to WCAG 2.0 AA guidelines may be an “undue
burden” due to the nature of the content, purpose of the resource, lack of
accessible solutions, or an unreasonably high administrative or financial cost
necessary to make the resource meet that goal. These difficulties do not relieve
WSU programs and activities from meeting applicable legal obligations to provide
reasonable accommodations to users in regard to access to the content and
services provided. In cases where undue burden is determined, WSU programs
and activities must provide content and/or services in a suitable alternative format
(for example, electronic text file or audio description) or manner upon request. In
cases where there is an undue burden, WSU should seek to provide auxiliary aids
and services if possible. An exception based on an undue burden must be
approved in writing by the Provost or designee.
C. Some programs and courses offered by the University may be subject to technical
standards that have implications for accessibility requirements. In these instances,
the University will make these programs and courses accessible to the degree
defined by the technical standards. Technical standards do not relieve WSU
programs and activities from meeting applicable legal obligations to provide
reasonable accommodations to users in regard to access to the content and
services provided. Exceptions based on technical standards must be approved in
writing by the Provost or designee.

IV.Accessibility Standards
A. Accessibility standards are based on ADA, Section 504 requirements and
applicable regulations, and will be updated as new standards emerge.
1. WCAG 2.0 AA and WAI-ARIA 1.0 for web content
2. ATAG 2.0 for software used to create web content

3.
4.
5.
6.
7.

UAAG 1.0 for web browsers, media players and assistive technologies
WCAG21CT for non-web software and content
MathML 3.0 specifications for digital mathematical and scientific notation
DAISY or ePub3 for digital publications and documents
BANA Guidelines and Standards for Tactile Graphics (2010) and Guidelines
for the Production of Braille Materials through the use of Braille
Production Software (2007) for hardcopy Braille
8. ADAAG and other standards for the accessible design of ATMs, personal
computers, and other classroom technology

V.Definitions
A. Accessible
Individuals with disabilities are able to independently acquire the same
information, engage in the same interactions, and enjoy the same services within
the same timeframe as a person without a disability, with substantially equivalent
ease of use.
B. Electronic and Information Technology (EIT)
EIT includes information technology and any equipment or interconnected system
or subsystem of equipment that is used in the creation, conversion, or duplication
of data or information. EIT includes, but is not limited to, the internet and intranet
websites, content delivered in digital form, electronic books and electronic book
reading systems, search engines and databases, learning and other content
management systems, classroom technology and multimedia, personal response
systems (clickers), and office equipment such as classroom podiums, copiers and
fax machines. It includes any equipment or interconnected system or subsystem
of equipment that is used in the automatic acquisition, creation, storage,
manipulation, management, movement, control, display, switching, interchange,
transmission, or reception of data or information EIT includes telecommunications
products, Automated Teller Machines (ATMs), transaction machines, computer,
ancillary equipment, software, firmware and similar procedures, services
(including support services), and related resources.
C. Learning Management Systems (LMS)
LMS means a software application, whether used in a single course, by a
department, by a college or by a school, or across the university, which WSU
makes available to students and uses to plan, create, administer, document, track,
report, deliver, or maintain electronic educational courses, course content, or
assess student performance.

D. Undue Burden
Undue burden means significant difficulty or expense. An undue burden is a
limitation in which an action is not required if it results in significant difficulty or
expense. In determining whether an action would result in an undue burden,
factors to be considered include:
1. The nature and cost of the action needed under this part.
2. The overall financial resources of the site or sites involved in the action;
the number of persons employed at the site; the effect on expenses and
resources; legitimate safety requirements necessary for safe operation
(including crime prevention measures); or the impact otherwise of the
action upon the operation of the site.
3. The geographic separateness and the administrative or fiscal relationship
of the site or sites in question to any parent corporation or entity.

8.12 / Thesis and Dissertation Embargo
Effective: January 30, 2018

I.Preamble
An important goal of Wichita State University is to produce and disperse new knowledge.
As such, every possible effort should be made to ensure that the scholarship produced at
the University is disseminated as widely as possible. However, there are situations where
publically releasing research results, creative activities, and other scholarly projects too
soon may jeopardize the ability of the owners of the intellectual property to obtain a
patent or subsequently publish the work. Further, there may be cases when classified
research is being conducted that cannot be published at all. As a result, this policy
provides a framework to allow graduate student theses and dissertations to be
embargoed, while simultaneously underscoring the University's commitment to
dissemination of its produced knowledge.

II.Policy
A. Temporary Embargo
In consultation with the faculty thesis or dissertation advisor, a graduate student
may request an embargo of their work. The Dean of the Graduate School will
embargo the academic document in question; i.e., prohibit public disclosure, for
a period of one year from the date of deposit. In reviewing such requests, the
Dean should consider the full implication of embargoing ongoing and future
academic and scholarly work at the University.
The Dean of the Graduate School will inform the Dean of University Libraries of all
embargo decisions made relative to this policy and will provide pertinent
information concerning a thesis or dissertation to be embargoed, such as title,
student name, graduation date, department, and thesis or dissertation director's
name. The completion of the requirements for a graduate degree will not be
affected in any way by an embargo of a thesis or dissertation.
At the end of the one year period, the embargoed thesis or dissertation will
automatically be released without further action. If an extension of the embargo
is required, that request must be made to the Dean of the Graduate School before
the end of the embargo with appropriate justification. The threshold to
demonstrate continued need of the embargo is high, and it is not expected that
this would be a routine occurrence.

Pursuant to the University patent policy, it is the responsibility of the faculty
advisor and the student to protect the intellectual property during the conduct of
the project and the writing of the document, and in any examinations over the
contents of the document. The faculty advisor and the student should consult with
the Dean of the Graduate School and the Director of Technology Evaluation at
WSU Ventures about these matters as early as possible.
B. Classified Research
In certain instances, graduate students may be involved in classified research that
indefinitely prevents public disclosure of the results. These situations must have
approval from the Dean of the Graduate School before the research is started. In
particular, the Dean of the Graduate School will work with the student, faculty
thesis or dissertation advisor, and (perhaps) sponsor to come to an agreement of
all publication restrictions prior to initiating the project. Indefinite embargos,
beyond what is detailed in the above section, will typically not be approved once
the project is underway.

8.13 / Student Travel
Effective: September 01, 2004

I.Purpose
The purpose of this statement is to set forth University policy with regard to travel by
University students.

II.Preamble
It is recognized that students of the University often travel on behalf of the University
and/or travel to serve as representatives of the University. This policy is intended to
provide guidance on how such travel should be handled and arranged in an effort to
protect the mutual interests of such students and the University.

III.Policy
A. University-sanctioned student travel occurs when the destination activity or event
is away from the University's campus and all the following criteria are met:
1. University resources are used to fund the travel, in whole or in part.
2. A vehicle owned or leased by the University is used for the travel and/or
public or commercial transportation is used.
3. A University employee, serving in his or her official capacity, approves the
travel.
4. A University-Sanctioned Student Travel Registration Form that lists all
travelers is completed, signed by a University employee serving in his or
her official capacity, and submitted to the Office of the Vice President for
Student Affairs at least one week prior to the departure date.
B. All applicable University policies and state and federal laws must be followed
during the University-sanctioned travel.
C. Travel by students that does not meet the criteria set forth above will not be
considered as University-sanctioned travel. This policy does not apply to the
Intercollegiate Athletic Association, Inc. for the purpose of participation in
intercollegiate athletic contests, or travel on behalf of the Wichita State University
Union Corporation.

IV.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.

The Vice President for Student Affairs shall have primary responsibility for publication,
dissemination and implementation of this University policy.

8.14 / Meningitis Vaccination for Students Living in University
Residence Halls
Effective: February 01, 2006 I Revised: January 18, 2011

I.Purpose
The purpose of this statement is to set forth University policy with regard to meningitis
vaccinations for students living in University residence halls in response to and in
compliance with the requirements of Board of Regents policy.

II.Preamble
In September of 2005, the Kansas Board of Regents adopted a policy mandating all state
universities to put in place policies and procedures effective as of the fall semester of the
2006-2007 academic year requiring that all incoming students residing in University
housing be vaccinated against meningitis. This policy statement is intended to comply
with Regents policy.

III.Policy
A. Each first-time resident of a University residence hall shall be required to complete
and submit either a:
1. Proof of Meningitis Vaccination within fifteen (15) days of occupancy of a
University residence hall. This documentation must be in the form of an
official vaccination record.
2. Meningitis Waiver Form indicating the wish to refuse to be immunized
against meningitis within fifteen (15) days of occupancy of a University
residence hall.
B. Any first-time resident who does not complete and submit a Proof of Meningitis
Vaccination or a Meningitis Waiver Form within fifteen (15) days of occupancy of
a University residence hall shall be referred to the Associate Vice President for
Student Affairs and Dean of Students.

IV.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.
The Vice President for Student Affairs shall have primary responsibility for publication,
dissemination and implementation of this University policy.

8.15 / Tuberculosis Prevention and Control
Effective: October 01, 2006 I Revised: October 01, 2011

I.Purpose
The purpose of this statement is to set forth University policy with regard to the
implementation of a tuberculosis prevention and control plan at the University in
compliance with state law.

II.Preamble
The Kansas Legislature has passed legislation and the Kansas Department of Health and
Environment has promulgated implementing regulations imposing requirements for
college and university students who were born in or lived in or traveled in countries
certified by the Centers for Disease Control and Prevention as areas where tuberculosis
is a health risk. See K.S.A. 65-129e and K.S.A. 65-129f.

III.Policy
A. The Student Health Center shall communicate and update information to the
University community about countries which have been identified as a country
where tuberculosis is a health risk.
B. The Director of the Student Health Center shall be responsible for implementing
the requirements of K.S.A. 65-129e and K.S.A. 65-129f and rules and regulations
promulgated by the secretary of health and environment and shall be the
designated official responsible for the oversight and implementation of the
University's Tuberculosis (TB) Prevention and Control Plan.
C. The University's Tuberculosis Prevention and Control Plan shall include the
following elements:
1. Each "high-risk"student shall be subject to evaluation and testing prior to
attending any class at Wichita State University.
2. Evaluation and testing may include one or more of the following
components, as determined to be necessary by officials at the Student
Health Center:
a. Tuberculin skin testing;
b. interferon gamma release assay;
c. chest radiograph
d. sputum evaluation;
e. physical exam; or
f. review of signs of symptoms.

3. A "high-risk" student is any undergraduate or graduate student enrolled at
Wichita State University who meets any of the following conditions:
a. Has signs and symptoms of active Tuberculosis;
b. Has been in contact with a person who has been diagnosed with
active Tuberculosis; or
c. Has traveled, resided in for more than three (3) months, or was
born in any country where Tuberculosis is endemic.
4. The Student Health Center will notify the Kansas Department of Health and
Environment if any student is found to have Tuberculosis infection or
active Tuberculosis disease.
5. The Student Health Center shall keep and maintain Tuberculosis
evaluation records for each high-risk student.
6. The Student Health Center will provide the Vice President for Student
Affairs with a report at the end of each semester regarding the number of
"high-risk" students that were identified during the semester.
D. University students who fail to comply with requirements implemented by the
Student Health Center in accordance with this policy statement shall be subject to
administrative withdrawal from classes at the University.
E. Students are responsible for costs associated with any required evaluation.

IV.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.
The Vice President for Student Affairs shall have primary responsibility for publication,
dissemination and implementation of this University policy.

8.17 / Missing Students
Effective: February 01, 2009 I Revised: August 08, 2017

I.Purpose
The purpose of this statement is to set forth University policy with regard to situations
where the University becomes aware that a student is absent for a certain length of time.

II.Preamble
The Higher Education Opportunity Act of 2008 requires that certain universities establish
a missing student notification policy for students residing in on-campus housing.

III.Policy
A. All students living in university managed housing must provide confidential
contact information to the Housing and Residence Life (HRL) Director or designee
for an individual they would like contacted in the event they are deemed a missing
person by the University Police Department. Each student will be responsible for
keeping the confidential contact information updated and current. The security of
the contact information will be maintained by the HRL Director or designee and
stored in HRL's management software in a location separate from their emergency
contact information. This data shall be collected each time the student applies for
housing; which they must do every year. If a student needs to update this
information at any time, the student may contact the Office of Housing and
Resident Life to do so. Students' contact information will be registered
confidentially and will be accessible only to authorized campus officials, and will
not be disclosed, except to law enforcement personnel in furtherance of a missing
person investigation.
B. If an individual has concerns that a student living in University managed housing
has been missing for 24 hours, that individual should contact the Wichita State
University Police Department at 316-978-3450. Students living in University
managed housing may also report their concerns to any HRL staff member
(Resident Assistant, Residence Life Coordinator, or Desk Assistant) or call the
Office of Housing and Residence Life at 316-978-3693. HRL staff members shall
immediately report this information to Wichita State University Police
Department. A student living in University managed housing will not be
considered missing if they have provided information about their intended
whereabouts. A student living in University managed housing will not be

considered missing if they are gone during recognized University holidays and/or
breaks.
C. If the University Police Department's investigation determines that a student for
whom a report has been filed has been missing for more than 24 hours, the
University Police Department will notify other law enforcement entities as
necessary and the HRL Director or designee. The HRL Director or designee will
notify the Vice President for Student Affairs or designee to determine how best to
make contact in accordance with paragraph 4 of this policy statement.
D. If the missing student is under the age of 18 and not emancipated, the University
is required to contact the missing student's parent[s] or guardian[s] within 24
hours of the report being filed. If the missing student is emancipated or 18 years
of age or older, the University will contact the confidential contact person
provided by the student pursuant to paragraph 1 above, also within 24 hours of
the report being filed.

8.18 / Eschewing Campus/Workplace Violence
Effective: February 13, 2009 I Revised: January 18, 2011

I.Purpose
The purpose of this statement is to set forth University policy with regard to the
prevention, deterrence and response to workplace violence.

II.Preamble
It is recognized that it is important that the University have a comprehensive policy
statement, in supplementation of the State of Kansas Workplace Violence Policy that is
consistent with best practices in campus violence prevention.

III.Policy
A. Wichita State University emphatically supports a violence-free workplace and
campus.
B. The University is committed to taking all reasonable steps necessary to seek to
avoid and prevent acts of violence and deter acts of violence on campus, and to
be prepared to respond to acts of violence that may occur on campus, in spite of
all such efforts.
C. Immediate threats or situations of immediate concern should always be directed
to the University Police Department or local, state or federal law enforcement
authorities.
D. Faculty and staff who want to report concerns about their personal safety, the
personal safety of a co-worker or any concern about a possible act of violence on
campus should notify their supervisor, the Dean of their College, the Office of
Human Resources, the Office of Academic Affairs, the University Behavior
Intervention Team, the University's General Counsel, the University Police
Department or local, state or federal law enforcement authorities.
E. Students who want to report concerns about their personal safety, the personal
safety of a fellow student or any concern about a possible act of violence on
campus should notify a faculty member, the Chair of their Department, the Dean
of their College, a member of the Residence Life Staff, the Director of Student
Conduct and Community Standards, the University Behavior Intervention Team,
the International Students Office, the Office of Student Affairs, the Office of
Academic Affairs, the University's General Counsel, the University Police
Department or local, state or federal law enforcement authorities.

F. The University is committed to identify, investigate, assess, manage and attempt
to resolve identified concerns and/or to prevent and avoid any workplace
violence, to the extent reasonably and practicably possible.
G. Individuals are encouraged to report any concerns about violence or the
possibility of violence on campus and no retaliatory actions shall be taken against
those who report a concern in good faith and/or who cooperate with an
investigation about any such report.
H. All reports and any follow-up investigations deemed necessary and appropriate
will be confidential to the extent permitted by applicable state and federal laws
and to the extent consistent with a fair, comprehensive and thorough
investigation and follow-up.
I. The filing of false reports or information is prohibited and any person who
knowingly or carelessly submits a false report will be subject to discipline, up to
and including suspension or expulsion from the University and/or termination of
employment, subject to all applicable University policies.
J. The University will, as appropriate, consider declaration of a crisis situation,
thereby activating all crisis response mechanisms provided for by University policy
and the University's Emergency Operations Plan until such time as an end of the
crisis is formally declared and announced. As a part of the crisis response, the
University will identify resources and services that are available to help recover
from crisis situations.
K. The University will provide and make available annual training to students, faculty
and staff on procedures for identifying, reporting and addressing concerns of
violence, said training to address and cover the following topics:
1. Applicable University policies
2. Identifying potentially violent or threatening situations
3. Defusing volatile or threatening situations
4. Reporting emergent concerns
5. Where and how to report developing concerns
6. Responsibility for cooperating with investigations
7. Processes used to investigate and address concerns
8. Support services to assist with recovery from a crisis involving violence

IV.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.
The General Counsel and the Vice President for Finance and Administration shall share
responsibility for publication, dissemination and implementation of this University policy.
(Note: Because this policy applies directly to students and employees at Wichita State
University, Eschewing Campus/Workplace Violence has also been included in Chapter 3,
General Employment Policies, at Section 3.33.)

8.19 / Parental Notification
Effective: April 15, 2010 I Revised: January 18, 2011

I.Purpose
The purpose of this statement is to set forth University policy with regard to situations
which would justify contacting a student's parents or guardian to provide information
about the student.

II.Preamble
The Family Educational Rights and Privacy Act of 1974 (FERPA) places significant
limitations upon colleges and universities' ability to share or provide information
regarding an enrolled student. However, FERPA does recognize certain limited exceptions
and this policy statement is intended to provide guidance and information as to when
parental notification should be deemed to be justified and appropriate.

III.Policy
A. The University may choose to notify the parent or guardian of a University
student, without the student's consent, when deemed to be appropriate and
justified under the circumstances, including, but not necessarily limited to, the
following circumstances:
1. The University may disclose personally identifiable information from the
education records of a student to the parent or guardian of the student in
connection with an emergency if knowledge of the information is
reasonably considered to be necessary to protect the health or safety of
the student or other individuals. Disclosures for this purpose shall take into
account the totality of the circumstances pertaining to the threat to the
health or safety of a student or other individuals.
2. The University may disclose personally identifiable information from the
education records of a student to the parent or guardian of the student
regarding the student's violation of any federal, state, or local law, or of
any rule or policy of the University, governing the use of alcohol or a
controlled substance if the University determines that the student has
committed a violation with respect to that use or possession and the
student is under the age of 21 at the time of disclosure to the parent or
guardian.

3. The University may disclose personally identifiable information from the
education records of a student to parents of a dependent student, as
defined in Section 152 of the Internal Revenue Code of 1986.
B. The Vice President for Student Affairs will be responsible for contacting a student's
parent or guardian as provided by this policy statement. The Vice President for
Student Affairs should, as feasible under the circumstances, consult with the
University's General Counsel prior to proceeding with any notification to a parent
or guardian.
C. The Vice President for Student Affairs will be responsible for developing a process
to provide guidance and instruction with regard to implementation of this policy
statement.

IV.Implementation
This policy shall be included in the WSU Policies and Procedures Manual and shared with
appropriate constituencies of the University.
The Vice President for Student Affairs shall have primary responsibility for publication,
dissemination and implementation of this University policy.
(See also Security and Confidentiality of Student Records and Files at Section 3.12 of this manual.)

8.20 / Court of Student Academic Appeals
Effective: July 01, 1997 I Revised: August 01, 2010

I.Purpose
The faculty at Wichita State has established a procedure to resolve disputes arising out of
the classroom through the Court of Student Academic Appeals. The court hears appeals
for students who feel they have been treated unfairly in grading. The court is designed to
help resolve differences that cannot be settled within the framework of the studentfaculty relationship and offers an important safeguard for students. Any student may use
the appeal procedure.

II.Procedures
A. Students should make every effort to resolve problems with the instructor before
filing an appeal. A student must file an appeal within one semester after the grade
is assigned (excluding summer). (The court reserves the right, in exceptional
circumstances, to suspend this rule.)
B. The student should pick up an appeal form in the Office of Academic Affairs, 109
Morrison Hall. The complainant should meet with the Associate Vice President for
Academic Affairs to determine:
1. whether opportunities for resolving the problem with the instructor have
been exhausted, and
2. whether the problem is resolvable through existing University procedures
other than the court
The Associate Vice President for Academic Affairs may indicate that a case is
inappropriate, but students maintain their right to appeal if they wish to do so.
C. The student should make an appointment with the Student Advocate, officed in
the Rhatigan Student Center, for assistance in:
1. resolving the case and/or
2. preparing the appeal
D. The completed appeal is returned by the student to the Office of Academic Affairs
for distribution along with a copy of the procedures of the court to the faculty
member named in the appeal and to the department chair and dean. This will be
the instructor's dean, not the student's, though they may in some cases be the
same.
E. The faculty member named in the appeal will submit a written statement on the
case to the department chair. After reviewing the case, the department chair
should form a judgment and/or attempt to resolve the issue without exerting

pressure on either the instructor or the student. The department chair should
indicate on the form:
1. a recommendation to sustain the instructor's decision,
2. a recommendation that the appeal be sustained, and
3. a statement that the issue cannot be resolved at this level
Space is available on the appeal form for these comments.
F. After the department chair has made a recommendation, the case is referred to
the appropriate academic dean. After reading the appeal and the
recommendation of the department chair, the dean may clarify issues by
discussing the matter with the student and instructor. The dean should indicate a
recommended action and return the appeal form to the Associate Vice President
for Academic Affairs, who will submit it to the chair of the court.
G. The chair of the court will, after receiving the case, inform the student and the
instructor in writing of its receipt and request from each a written statement and
any additional information the court might need. This information must be
received by the court within two weeks. The instructor and the student may visit
with the court chair or write to the court about questions of procedure.
H. The instructor and student will be notified in writing no less than seven days in
advance of the projected date of the hearing along with information pertaining to
the exact time and place of the hearing. The court should establish the time for a
hearing only after both the student and faculty member have been contacted and
have indicated they can attend the hearing at that time. If the faculty member is
not on campus during the semester of the hearing, only the student need be called
prior to the establishment of the time of the hearing.
I. These procedures will be followed in an actual hearing:
1. All hearings are closed.
2. Members of the court will be faculty and students who have no connection
with either party involved in the appeal.
3. Hearings will be kept as informal as possible. A taped transcript of the
hearing but not the deliberations will be made. These tapes will be
maintained for one year. The tapes and all written material will be treated
as confidential information.
4. The instructor and student are expected to appear at the hearing. If the
student does not appear for the hearing, the case will not be heard. If the
faculty member does not wish to appear, the case will be heard.
5. The student and faculty member may be represented by counsel from the
University community but not by an attorney.
6. Either party may ask members of the university community (students,
faculty, staff) to present testimony relevant to the case.

7. The instructor and the student will have access to the written statements
of each other at least seven days prior to the hearing. These statements
will be treated as confidential material.
8. Relevant class records are to be made available to the court upon request.
9. After opening statements by both parties, each will have the opportunity
to question the other during the hearing, subject to academic decorum.
10. Members of the court may question both parties to the dispute as well as
those persons presenting testimony in the case.
11. When questioning is finished, both parties, counsel and witnesses, if any,
will be excused.
12. Decisions of the court are based on a majority vote.
13. For conducting business, a quorum consists of four members of the court.
J. The decision and the rationale for the decision are reported in writing to each
party and to the officials who reviewed the appeal by the chair of the hearing.
Majority and minority opinions may be included. If the court has suggestions for
improving or eliminating the conditions which led to the case, these should be
detailed in a separate letter to the faculty member with copies to his/her
department chair and dean.
K. If the decision calls for a change of grade, the Office of the Registrar will be so
advised; the chair of the court will authorize the registrar to make the official
change. Decisions affecting other offices will result in similar correspondence with
those offices.
L. The court does not rehear cases.

8.21 / Accommodations for Pregnant and Parenting Students
Effective: May 21, 2018

I.Purpose
This policy provides information regarding the University's commitment to ensuring
protection and equal treatment of pregnant students, students with pregnancy-related
conditions, and students who are new parents by providing them with reasonable
accommodations and support services. This policy is also to serve as an aid to faculty and
staff in understanding the responsibility to provide reasonable accommodations and
support services for pregnant students, students with pregnancy related conditions and
students who are new parents.

II.Policy
Wichita State University does not discriminate in its employment practices, educational
programs or activities on the basis of pregnancy, pregnancy-related conditions, or new
parenthood. Any student who believes they have a need for a pregnancy-related
accommodation and/or service should contact the Office of Disability Services.

III.Definitions
A. Medical necessity
A determination made by a health care provider of a student's choosing.
B. Pregnancy and pregnancy-related conditions
Pregnancy and pregnancy-related conditions include (but are not limited to)
pregnancy, childbirth, false pregnancy, termination of pregnancy, conditions
arising in connection with pregnancy, and recovery from any of these conditions,
in accordance with federal law.
C. Pregnancy discrimination
Includes treating an individual affected by pregnancy or a pregnancy-related
condition less favorably than similar individuals not so affected and includes a
failure to provide legally mandated leave or accommodations.

D. Pregnant student/Birth-parent
The student who is or was pregnant. This policy and its pregnancy-related
protections apply to all pregnant persons regardless of gender identity or
expression.
E. Reasonable accommodations
For the purposes of this policy are reasonable changes in the academic
environment or typical operations that enable a pregnant student or student with
a pregnancy-related condition to continue to pursue their studies and enjoy equal
benefits of the University.

IV.Pregnancy and Pregnancy-related Conditions
The benefits and services provided to students affected by pregnancy shall be no less than
those provided to students with temporary medical conditions. Students with pregnancyrelated disabilities, like any other student with a disability, are entitled to reasonable
accommodations so they will not be disadvantaged in their courses of study or research
and may seek assistance from the Office of Disability Services. Requests for reasonable
accommodations due to medical necessity must be provided to the Office of Disability
Services on letterhead from a licensed medical provider and include a medical diagnosis.
Upon return a student must be allowed to return to the same academic and
extracurricular status prior to their medical leave.
Each reasonable accommodation request will be evaluated individually by the Office of
Disability Services to determine what accommodations and/or services are appropriate
given the medical necessity and the academic requirements (i.e. assignments, clinical
rotations, group work, etc.). Accommodations may be adjusted over time as deemed
appropriate by the Office of Disability Services and may require the submission of
additional medical provider documentation. Reasonable accommodations made for a
pregnancy and pregnancy-related conditions may include, but are not limited to:








Allowing a proxy to take notes while the student is absent for pregnancy-related
conditions
Protecting the health and safety of the student and/or their pregnancy (e.g.
allowing the student to maintain a safe distance from hazardous substances)
Allowing the student to eat and/or drink during class
Modifying the physical environment (e.g. accessible seating)
Providing mobility support (e.g. transportation on campus)
Extending deadlines and/or allowing the student to make up academic activities
missed for pregnancy-related conditions
Providing distance/remote learning options



Excusing medically-necessary absences

Breastfeeding students must be granted reasonable time and space to pump breast milk
in a location that is private, clean, and reasonably accessible. Bathroom stalls do not
satisfy this requirement. The Office of Diversity and Inclusion maintains a complete list of
lactation rooms available on campus.

V.Parenting Students
Students with parenting responsibilities who wish to remain engaged in their coursework
while adjusting their academic responsibilities because of the birth, adoption of their child
or placement of a foster child may request an academic modification period within the
first six months of the child entering the home. Extensions may be granted as long as the
student's doctor deems absences medically necessary or there are extraordinary
parenting responsibilities.
Students seeking a period of modified academic responsibilities must consult with their
academic advisor to determine which academic responsibilities will be suspended or
ongoing with or without reasonable accomodation. The student will work with their
advisor and faculty to reschedule course assignments, lab hours, examinations, or other
requirements and/or to reduce the student's overall course load, as appropriate for the
situation. Students are entitled to full relief from academic responsibilities for at least six
weeks.
A student can request modified academic responsibilities under this section regardless of
whether the student elects to take leave. While receiving academic modifications, the
student will remain registered and retain benefits accordingly. Upon return a student
must be allowed to return to the same academic and co/extracurricular status prior to
when their pregnancy-related medical leave started.

VI.Contact Information
Grady Landrum
Director, Office of Disability Services
Grace Wilkie Hall, 203
(316) 978-3309
grady.landrum@wichita.edu
Christine Taylor
Interim Title IX Coordinator
(316) 978-3205
christine.taylor@wichita.edu

