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11.01 / Land Transactions

Refer to the Kansas Board of Regents Policy Manual, Chapter II, Section E, Item 11 for the Regents Land
Transactions Policy.  The Regents Land Transactions Policy provides guidance relative to:

Leases (Including Oil and Gas Agreements)
Easements
Sale of Real Property
Acquisition of Real Property
Real Property Transactions with State University Endowments, Foundations and Other Related
Organizations

Revision Date: 
February 15, 2001
October 18, 2007
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11.02 / Regents Facilities Policy

Refer to the Kansas Board of Regents Policy Manual, Chapter II, Section E for Regents Facilities Policies
that provide guidance relative to:

Buildings and construction projects
Inspections
Insurance
Rehabilitation and repair projects
Naming of buildings
Private housing
Reports due
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11.03 / Capital Improvement Projects by Foundation and/or Board of Trustees

Legislative Authorization: 
The Kansas Legislature has authorized endowment associations of state educational institutions to carry out certain
capital improvement projects.  In the case of Wichita State University, "endowment association" means Wichita State
University Board of Trustees and Wichita State University Foundation.  Said "endowment association" is authorized to
construct buildings and facilities on state-owned property of the state educational institution from any private moneys
granted or given to the endowment association if the capital improvement projects for such buildings and facilities
have received prior approval by the state Board of Regents and the plans and specifications for such projects have
received prior approval by the Secretary of Administration.  Such capital improvements projects must be totally
financed from private moneys and the buildings and facilities constructed shall become the property of Kansas upon
completion and acceptance by the Secretary of Administration.  No such capital improvements project for a building or
facility shall be approved by the state Board of Regents without having first advised and consulted with the joint
committee on state building construction.  See K.S.A. 76-756 et seq.

Revision Date: 
February 15, 2001
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11.04 / Process for Selection of Project Architect on Board of Trustees' Projects

(Process adopted by Board of Trustees on April 28, 1988; amended on January 28, 1993; and last amended on April
25, 2001, as follows.)

Whenever a project is planned for the construction of a new building or for major repairs or improvements to an
existing building for Wichita State University using funds other than as appropriated by the State of Kansas, and when
the project will have a construction cost exceeding $500,000, the following procedures shall apply for the selection of
a firm to provide architectural services.  If a project is purely of an engineering nature without significant architectural
considerations, and the project will have a construction cost exceeding $500,000, the same procedure shall be used to
select a professional engineering firm to provide the required services.

The staff shall place an advertisement in two consecutive issues of the Kansas Register to publicly describe the
proposed project and solicit applications from all firms interested in being considered for selection as project architect. 
The staff shall review the applications and shall select a minimum of three firms for interviews.

The "short list" of three or more firms will be interviewed by a Selection Committee of four (4) persons.  The Selection
Committee will consist of two (2) members of the Board of Trustees appointed by the Chair, the University's Vice
President for Administration and Finance and the University's Director of Facilities Planning.

When interviewing applicant firms, the committee shall always consider demonstrated competence and qualifications
including satisfactory completion of any previous phase of work awarded for the same project, and shall take into
account the estimated value of the services to be rendered and the scope, complexity, and professional nature thereof. 
When applicant firms with comparable credentials and abilities are being considered, preference shall be shown toward
firms with permanent offices in the Wichita area whenever possible.

The committee shall rank the firms interviewed in order of preference beginning with the firm determined to be the
most qualified for the project in question, and shall negotiate a contract with that firm as project architect to provide all
architectural services for the project as defined by the program statement.  Should the staff be unable to negotiate a
satisfactory contract with the first ranked firm, negotiations with that firm shall be terminated, and the staff shall
undertake negotiations with the second ranked firm.  If accord is unable to be reached with the second most qualified
firm, the process shall be repeated with the other firms in the order of their ranking on the preference list.  Should the
staff be unable to negotiate a satisfactory contract with any of the selected firms, the committee shall reevaluate the
services and fee requirements and reopen negotiations with any of the nominated firms.  The Board of Trustees must
approve the recommendation of the staff for final selection of the architectural firm.

Any contract for architectural services shall specify the responsibilities undertaken and the services to be provided by
the project architect.  In addition, the contract shall require the project architect to submit evidence which is
satisfactory to the University's Vice President for Administration and Finance that the firm has general professional
liability insurance which is adequate for the project.

Revision Date: 
May 1, 2001
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11.05 / Negotiating Committee on State Projects

Legislature for the State of Kansas has enacted authority for convening negotiating committees for selection of
architectural services for certain state capital improvement projects.

K.S.A. 75-1253:

"(a) Whenever it becomes necessary in the judgment of the secretary of administration or in any case when the total
cost of a project for the construction of a building or for major repairs or improvements to a building for a state
agency is expected to exceed $500,000, the secretary of administration shall convene the negotiating committee.  The
state building advisory commission shall prepare a list of at least three and not more than five firms which are, in the
opinion of the state building advisory commission, qualified to serve as project architect for the project.  Such list shall
be submitted to the negotiating committee so convened, without any recommendation of preference or other
recommendation.  The secretary of administration shall meet with each negotiating committee and shall advise the
negotiating committee but shall have no vote in the process or other matter upon which the committee may vote.  

(b) The secretary of administration may combine two or more separate projects for the construction of buildings or for
major repairs or improvements to buildings for state agencies, for the purpose of procuring architectural services for all
such projects from a single firm and in each such case such combined projects shall be construed to be a single project
for all purposes under the provisions of K.S.A. 75-1250 to 75-1267, inclusive, and amendments thereto."
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11.06 / Naming of University Facilities

Purpose: 
To state University policy with regard to the naming of University facilities, including, but not limited to
rooms, suites, classrooms, corridors, auditoriums, etc., and to complement Board of Regents policies on the
naming of buildings and academic units.1

Policy Statement: 
No University facilities or grounds, or any part thereof, shall be dedicated to or named for any individual,
partnership, corporation, entity, or person or otherwise given some designation without the advance written
consent and approval of the President of the University.

Any proposal to dedicate, name, or designate any University facilities or grounds shall be submitted to the
President, in writing and with supporting explanation or justification, prior to any communication with a
proposed honoree.  The supporting explanation or justification should clearly document a distinguished
career; significant and recognized regional or national accomplishments; extraordinary contributions of a
scholarly, professional, artistic or public service nature related to the University's mission; acknowledge and
express appreciation for financial support of the University; and/or an established relationship with the
University and its long-term objectives.  

In considering any such proposal, the President shall consult with appropriate staff members and the
University's Director of Facilities Planning.

In situations where University facilities or grounds, or any part thereof, have been dedicated to or named
for any individual, partnership, corporation, entity or person, the University reserves the right to withdraw
the designation or name if, in the sole opinion of the University, the individual, partnership, corporation,
entity or person has come into disrepute in the University or in the general community so as to reflect
negatively or adversely upon the University.

Any naming made pursuant to this policy shall remain in effect until such time as the University determines
the facility has exceeded its useful life or the facility's continued use has become impossible or impractical.

1See Item 12 in Chapter II, Section E of the Board of Regents Policy Manual relating to the Naming of
Buildings and Item 9 in Chapter II, Section A relating to the Naming of Academic Units.

Revision Date: 
February 25, 1999
January 1, 2008
February 1, 2008
November 8, 2012

(Note: The reader should also refer to Fund-Raising Efforts Involving Naming Opportunities (Other Than
Buildings or Facilities) at Section 20.10 of this manual.)
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11.07 / Cereal Malt Beverage and Alcoholic Liquor

Purpose: 
To comply with Board of Regents policy (Policy Manual, Chapter II, Section E, Items 16 and 17).

Policy Statement:

Cereal Malt Beverages 
The service or sale of cereal malt beverages (3.2% beer) may be permitted under the following conditions:

1.  The sale of cereal malt beverages (3.2% beer) to individuals is restricted to licensed spaces in the
Rhatigan Student Center and Eck Stadium.

2.  Cereal malt beverages may be served at campus group events approved by the President or the
President's designee.

3.  Consumption of cereal malt beverages is permitted only within the approved area designated for the
event.  Care must be taken by event organizers to assure that cereal malt beverages will not be served or
sold to people who are not of legal age or who appear to be intoxicated.  Nonalcoholic beverages must be
available at all events in which cereal malt beverages are sold or served.

4.  At all times the marketing, serving, sale and/or consumption of cereal malt beverages must be in full
compliance with all applicable state statutes and regulations.

5.  The sale, distribution, service and/or consumption of cereal malt beverages on the University campus in
any circumstances other than the above is prohibited.

Alcoholic Liquor

1.  Alcoholic liquor may be served (on a complimentary basis) and consumed in non-classroom areas of
campus facilities, or on outside grounds immediately adjacent thereto.  The service of alcoholic liquor must
be approved in advance by the President or the President's designee.  The service and consumption of
alcoholic liquor will not be approved for student events.  

2.  Alcoholic liquor must be served by the University's designated food service provider or a professional
catering service.  Outside caterers will be required to provide proof of liability insurance designating the
University as a named insured.   

3.  Care must be taken by event organizers to assure that alcoholic liquor will not be served to persons who
are not of legal age or who appear to be intoxicated.  At all events in which alcoholic liquor is approved for
use, a nonalcoholic beverage must also be available to participants.  Food must also be available at all
functions where alcoholic liquor is served.  

4.  At all times the serving and/or consumption of alcoholic liquor must be in full compliance with all state
statutes and regulations.

5.  The distribution or consumption of alcoholic liquor on the University campus in any circumstances other
than the above is prohibited unless approved by the University President or the President's designee.
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Other Provisions

1.  No persons under 21 years of age are allowed to possess or to consume cereal malt beverages and/or
alcoholic liquor at any event at which these beverages are sold or served.

2.  Violations of state law and/or University policies on the part of groups or individuals will be handled in
accordance with applicable law enforcement or university disciplinary procedures and services regarding
alcohol education and abuse prevention programs.

Revision Date: 
March 29, 2001 
May 1, 2002  
October 6, 2003
September 15, 2011
November 1, 2012
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11.08 / Smoking

Purpose: 
To provide guidance concerning smoking in and around campus buildings and in University vehicles in accordance
with state law.

Policy Statement: 
It is the policy of Wichita State University to provide a smoke-free workplace for all employees in compliance with the
Kansas Clean Indoor Air Act.  Smoking, including the use of E-cigarettes, is prohibited in all areas of all campus
buildings including residence halls, public areas including the area within a ten foot radius outside of any doorway,
open window or air intake leading into any building or facility, stadia, and Charles Koch Arena.  Smoking, including
the use of E-cigarettes, is also prohibited in University vehicles.  

Implementation: 
The Director of Facilities Planning is responsible for assuring all areas are in compliance with this policy as it relates to
buildings.  The Chief of University Police is responsible for assuring compliance with this policy as it relates to
University vehicles.  The Director of Housing is responsible for assuring compliance with this policy as it relates to
residence halls.  The Director of Intercollegiate Athletics is responsible for assuring compliance with this policy as it
relates to athletic facilities and venues.

The Director of Physical Plant shall assure that ashtrays and/or smoking receptacles will be limited to outside of
University buildings.

Complaints about policy violations should be submitted to the complainant's budget or budget review officer for
resolution.

Revision Date: 
October 13, 2003
July 1, 2010
March 7, 2011
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11.09 / Pyrotechnics

The Pyrotechnic Policy for Wichita State University will comply with procedures outlined in NFPA 101, "Code for
Safety to Life from Fire in Buildings and Structures", sections 9-3.2.5 and 9-3.2.6, NFPA 1123, "Code for the Outdoor
Display of Fireworks", and NFPA 1126, "Standard for the Use of Pyrotechnics before a Proximate Audience."  Copies
of these codes and standards may be obtained from the Fire Safety Office.  These codes and standards are adopted by
the Kansas State Fire Marshal with the following requirements:

1. A plan for the use of Pyrotechnics in University facilities should be submitted to the Fire Safety Office four
weeks prior to the intended use for approval.

2. No pyrotechnics or open flame allowed in Wilner Auditorium.
3. The authority having jurisdiction, at their discretion, may require off-duty Fire Department personnel to stand by

as a fire watch.
4. Safety containers will be made available for extinguishment of flash pots, flame devices, or cigarettes

immediately upon leaving the stage.
5. Fire protection equipment will be required by the authority having jurisdiction.
6. The authority having jurisdiction shall take such action as is necessary to insure the safety of persons, and

therewith may order any performance, presentations, or entertainment being conducted to cease.
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11.10 / Poster/Flyer Policy for University Grounds and Facilities

This policy pertains to the placement, or display of publicity or advertising material including, but not limited to:
posters/flyers, placards, banners, student election campaign material, announcements, yard signs, portable signs, and
other such temporary or nonpermanent communications devices (hereinafter "posters/flyers"; or "poster/flyer").

1.  Posters/flyers shall be affixed with masking tape or with thumb tacks on departmental or college bulletin boards
and the public bulletin board on the first floor of the RSC.  Any materials (staples, glue, nails, cellophane tape, etc.)
which could cause damage shall not be used to affix posters/flyers to surfaces.  To attach materials to the concrete
kiosks, duct tape is available at the University Information Center in the Rhatigan Student Center.

2.  The posting of nonuniversity posters/flyers, including advertisements for the sale of products or services, is limited
to the following campus locations:

a. The 13 concrete kiosks located on campus (use duct tape available at the University Information Center in the
RSC).

b. The public bulletin board located on the first floor of the RSC.

3.  Banners may be tied (or temporarily affixed) to the fence surrounding the intramural playfield or RSC balcony. 
Contact the RSC Reservations Office at 978-3475 to use the balcony space.  Contact the Heskett Center at 978-3082 to
use the intramural playfield fence.

4.  Posters/flyers may not be placed on the following:

a. Exterior or interior surfaces of buildings.
b. Sidewalks; utility poles; trees; automobiles or other vehicles; sculpture or other outdoor artwork; entry,

directional, informational, or traffic signs; pillars; and other similar surfaces.

5.  In connection with authorized student election campaigns:

a. Candidates for election must follow SGA election policies regarding the placement and number of publicity
items allowed and when campaigning may begin.

b. Student election campaign materials may be posted on departmental or college bulletin boards.
c. Student election campaign materials shall be removed within three days after the applicable student election.
d. Yard signs may be used for student election campaign materials associated with student elections.

6.  Chalking of University sidewalks and facilities is not permitted.

7.  Yard signs are not permitted except as provided for in paragraph 5.d. of this policy.

8.  Paint shall not be applied to any surface on campus.

9.  Posters which, when wet, might discolor the surface upon which they are mounted, shall not be permitted and if
posted shall be removed by university employees.  A fine may be assessed against the organization placing or
displaying the poster/flyer for any repairs or clean-up charges associated with damage to facilities.

10.  Posters/flyers shall not exceed 18" x 24", must be dated, and contain appropriate print and content for the
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University community.  The organization placing or displaying the poster/flyer must be identified on each poster/flyer.

11.  Posters/flyers not posted in accordance with this policy will be removed by University employees.

http://webs.wichita.edu/inaudit/tablepp.htm
http://webs.wichita.edu/inaudit/ch_11.htm


 

11.12 / Use of University Campus by Non-University Groups for First Amendment Activities

Purpose: 
To state University policy with regard to usage of University campus by non-University groups for first amendment
activities.

Preamble: 
As a state educational institution of Kansas, the buildings, facilities and grounds of the University are dedicated to
education and the fulfillment of the University's approved mission to provide high quality instruction and make
original contributions to the knowledge and human understanding of its students.  The public character of the
University does not grant to individuals an unlimited license to engage in activity which limits, interferes with, or
otherwise disrupts the normal activities for and to which the University's buildings, facilities and grounds are dedicated
and said buildings, facilities and grounds are not available for unrestricted use by non-University groups.   These time,
place and manner regulations are intended to balance the University's responsibility to fulfill its mission as a state
educational institution of Kansas with the interests of non-University groups who are interested in coming onto the
campus of the University for purposes of constitutionally protected speech, assembly or expression.

Policy Statement:

1.  Subject to the regulations and requirements of this policy, non-University groups1 may use the campus of the
University2 for first amendment activities.3

2.  Notification of intent to be on campus to engage in first amendment activities (hereinafter "the Event") shall be
provided to the University Police Department no later than seventy-two (72) hours prior to the Event along with the
following information:

a.  The name, address and telephone number of the individual, group, entity or organization sponsoring the
Event (hereinafter "the Sponsoring Organization"); and

b.  The name, address and telephone number of a contact person for the Sponsoring Organization; and

c.  The date, time and requested location of the Event; and

d.  The nature and purpose of the Event; and

e.  The type of sound amplification devices to be used in connection with the Event, if any; and

f.  The estimated number of people expected to participate in the Event.

3.  Signs shall be no larger than 3' x 5' and no individual may carry more than one sign.

4.  If more than thirty (30) people are expected to participate in the Event, the Event must be held in one or more of
the areas shown on the attached map (hereinafter "the Limited Public Forum").  (Note to readers of this policy on the
World Wide Web: Copies of the map of "Limited Public Forums" can be picked up at University Police headquarters.)

5.  The Limited Public Forum may not be used on the same date as any previously scheduled University event or
activity (aside from regularly scheduled classes) where it is reasonably anticipated that more than five thousand (5,000)
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people will attend the University event or activity.

6.  The use of sound amplification devices is limited to the Limited Public Forum area as long as any sound
amplification device is used at a volume which does not disrupt or disturb the normal use of classrooms, offices or
laboratories or any previously scheduled University event or activity.

7.  The Event shall not last longer than five hours from beginning to end.

8.  Information may be distributed as long as it is not obscene or libelous or does not advocate unlawful conduct.  The
Sponsoring Organization is encouraged, but not required, to include its the name and address on the distributed
information.4

9.  Solicitations of funds, or activities where products or services are offered for sale, shall not occur in connection
with the Event.

10.  No first amendment activities may occur inside a University building.

11.  The University campus should be cleaned up and left in its original condition and may be subject to inspection by
a representative of the University after the event.  Reasonable charges may be assessed against the Sponsoring
Organization for the costs of extraordinary clean-up or for the repair of damaged property.

12.  All fire, safety, sanitation or special regulations specified for the Event are to be obeyed.

13.  The University cannot and will not provide utility connections or hook-ups for purposes of first amendment
activities conducted pursuant to this policy.

14.  The Event must not obstruct vehicular, bicycle, pedestrian or other traffic or otherwise interfere with ingress or
egress to the University, or to University buildings or facilities, or to University activities or events.

15.  The Event must not create safety hazards or pose unreasonable safety risks to University students, employees or
invitees to the University.

16.  The Event must not interfere with educational activities inside or outside any University building or otherwise
prevent the University from fulfilling its mission and achieving its primary purpose of providing an education to its
students.

17.  The Event must not materially infringe on the rights and privileges of University students, employees or invitees
to the University.

18.  The Event must also be in accordance with any other applicable University policies and regulations, regulations
and policies of the Kansas Board of Regents, local ordinances and/or state or federal laws.

19.  The President of the University may authorize first amendment activities which are reasonably determined not to
cause disruption of University activities despite a literal violation of this policy statement.  Such determinations shall
be made without consideration of the content or message of the first amendment activities.

20.  The President of the University may at any time, terminate, cancel or prohibit the Event if it is determined, after
proper inquiry, that the Event does constitute or will constitute a clear and present danger to the University's orderly
operation.

21.  Any person determined to be violating this policy is subject to an order from the University Police Department to
leave  the University campus.  Persons failing to comply with such an order to leave the University campus are subject
to arrest for criminal trespass.

22.  The University recognizes and supports the rights of non-University groups to engage in first amendment



activities.  This policy shall be interpreted and construed to support such activities while simultaneously balancing the
needs and interests of the University to fulfill its mission as a state educational institution of Kansas. 
____________________

1For purposes of this of this policy, "non-University groups" shall mean individuals, or combinations of individuals,
who are not currently enrolled students or current employees of Wichita State University or who are not officially
affiliated or associated with a recognized student organization or a recognized employee group of the University.

2This policy statement is applicable to the campus of the University bounded by Hillside, 21st Street, Oliver and 17th
Street, the Metropolitan Complex located at the corner of 29th Street and Oliver and the West Campus.

3Examples would include, but not necessarily be limited to, informational picketing, petition circulation, the
distribution of information leaflets or pamphlets, speech-making, demonstrations, rallies, appearances of speakers in
outdoor areas, mass protests, meetings to display group feelings or sentiments and/or other types of constitutionally
protected assemblies to share information, perspective or viewpoints.

4To avoid excessive littering of the campus and/or greatly increased work requirements for University physical plant
employees, non-University groups are asked to cooperate with the University in limiting the distribution of information
leaflets or pamphlets to areas immediately adjacent and surrounding the Rhatigan Student Center.

Implementation: 
This policy statement will be made a part of the WSU Policies and Procedures Manual and shall be shared with all
non-University individuals, groups or organizations interested in access to and use of the campus of the University for
first amendment activities in accord with the policy statement.

Effective Date: 
July 1, 1998

Revision Date:
January 1, 2008
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11.13 / Use of University Campus by University Groups for First Amendment Activities

Purpose: 
To state University policy with regard to usage of University campus by University groups for first amendment
activities.

Preamble: 
As a state educational institution of Kansas, the buildings, facilities and grounds of the University are dedicated to
education and the fulfillment of the University's approved mission to provide high quality instruction and make
original contributions to the knowledge and human understanding of its students.  The public character of the
University does not grant to individuals an unlimited license to engage in activity which limits, interferes with, or
otherwise disrupts the normal activities for and to which the University's buildings, facilities and grounds are intended
and dedicated.   While said buildings, facilities and grounds are not available for unlimited use by University groups, it
is recognized that students and employees of the University should be accorded opportunity to utilize the facilities and
grounds of the University to the fullest extent possible.   These time, place and manner regulations are intended to
balance the University's responsibility to fulfill its mission as a state educational institution of Kansas with the interests
of University groups who are interested in using the campus of the University for purposes of constitutionally
protected speech, assembly or expression.

Policy Statement:

1.  Subject to the regulations and requirements of this policy, University groups1 may use the campus of the
University2 for first amendment activities.3

2.  Notification of intent to be on campus to engage in first amendment activities (hereinafter "the Event") shall be
provided to the University Police Department no later than seventy-two (72) hours prior to the Event along with the
following information:

a.  The name, address and telephone number of the individual, group, entity or organization sponsoring the
Event (hereinafter "the Sponsoring Organization"); and

b.  The name, address and telephone number of a contact person for the Sponsoring Organization; and

c.  The date, time and requested location of the Event; and

d.  The nature and purpose of the Event; and

e.  The type of sound amplification devices to be used in connection with the Event, if any; and

f.  The estimated number of people expected to participate in the Event.

3.  Signs shall be no larger than 3' x 5' and no individual may carry more than one sign.

4.  If more than forty (40) people are expected to participate in the Event, the Event must be held in one or more of the
areas shown on the attached map (hereinafter "the Limited Public Forum").  (Note to readers of this policy on the
World Wide Web: Copies of the map of "Limited Public Forums" can be picked up at University Police headquarters.)
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5.  The use of sound amplification devices is limited to the Limited Public Forum area as long as the sound
amplification device is used at a volume which does not disrupt or disturb the normal use of classrooms, offices or
laboratories or any previously scheduled University event or activity.

6.  The Event shall not last longer than eight hours from beginning to end.

7.  Information may be distributed as long as it is not obscene or libelous or does not advocate unlawful conduct.  The
Sponsoring Organization is encouraged, but not required, to include its the name and address on the distributed
information.4

8.  Solicitations of funds, or activities where products or services are offered for sale, shall not occur in connection
with the Event.

9.  The University campus should be cleaned up and left in its original condition and may be subject to inspection by a
representative of the University after the Event.  Reasonable charges may be assessed against the Sponsoring
Organization for the costs of extraordinary clean-up or for the repair of damaged property.

10.  All fire, safety, sanitation or special regulations specified for the Event are to be obeyed.

11.  The University cannot and will not provide utility connections or hook-ups for purposes of first amendment
activities conducted pursuant to this policy.

12.  The Event must not obstruct vehicular, bicycle, pedestrian or other traffic or otherwise interfere with ingress or
egress to the University, or to University buildings or facilities, or to University activities or events.

13.  The Event must not create safety hazards or pose unreasonable safety risks to University students, employees or
invitees to the University.

14.  The Event must not interfere with educational activities inside or outside any University building or otherwise
prevent the University from fulfilling its mission and achieving its primary purpose of providing an education to its
students.

15.  The Event must not materially infringe on the rights and privileges of University students, employees or invitees
to the University.

16.  The Event must also be in accordance with any other applicable University policies and regulations, regulations
and policies of the Kansas Board of Regents, local ordinances and/or state or federal laws.

17.  The President of the University may authorize first amendment activities which are reasonably determined not to
cause disruption of University activities despite a literal violation of this policy statement.  Such determinations shall
be made without consideration of the content or message of the first amendment activities.

18.  The President of the University may at any time, terminate, cancel or prohibit the Event if it is determined, after
proper inquiry, that the Event does constitute or will constitute a clear and present danger to the University's orderly
operation.

19.  Any person determined to be violating this policy is subject to an order from the University Police Department to
leave  the University campus.  Persons failing to comply with such an order to leave the University campus are subject
to arrest for criminal trespass.

20.  The University recognizes and supports the rights of University groups to engage in first amendment activities. 
This policy shall be interpreted and construed to support such activities while simultaneously balancing the needs and
interests of the University to fulfill its mission as a state educational institution of Kansas. 
____________________



1For purposes of this of this policy, "University groups" shall mean individuals who are currently enrolled students or
current employees of Wichita State University or who are affiliated with a recognized student organization or a
recognized employee group of the University.

2This policy statement is applicable to the campus of the University bounded by Hillside, 21st Street, Oliver and 17th
Street, the Metropolitan Complex located at the corner of 29th Street and Oliver and the West Campus.

3Examples would include, but not necessarily be limited to, informational picketing, petition circulation, the
distribution of information leaflets or pamphlets, speech-making, demonstrations, rallies, appearances of speakers in
outdoor areas, mass protests, meetings to display group feelings or sentiments and/or other types of constitutionally
protected assemblies to share information, perspective or viewpoints.

4To avoid excessive littering of the campus and/or greatly increased work requirements for University physical plant
employees, University groups are asked to cooperate with the University in limiting the distribution of information
leaflets or pamphlets to areas immediately adjacent and surrounding the Rhatigan Student Center.

Implementation: 
This policy statement will be made a part of the WSU Policies and Procedures Manual and shall be shared with all
University individuals, groups or organizations interested in access to and use of the campus of the University for first
amendment activities in accord with the policy statement.

Effective Date: 
September 1, 1998

Revision Date:
January 1, 2008
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11.14 / Solicitation on Campus by Credit Card Companies

Purpose: 
The purpose of this statement is to set forth University policy with regard to the on-campus solicitation of
credit card applications from University students.

Preamble: 
Board of Regents policy requires that each Regents Institution adopt and enforce specific policies regarding
the campus solicitation of credit card applications from students.

Policy Statement:

1.  Soliciting credit card applications on the campus of Wichita State University is restricted and limited to
two campus facilities: The Rhatigan Student Center and Koch Arena.

2.  Any solicitations of credit card applications at the Rhatigan Student Center and Koch Arena must be
arranged and completed in accord with the specific requirements established by those responsible for the
operation of these campus facilities.

3.  No solicitations of credit card applications from students shall take place on campus during the week
before and the two weeks following the beginning of each semester.

4.  Any solicitations of credit card applications at the Rhatigan Student Center and Koch Arena must be
accompanied by information on the responsible use of credit and the risks of credit use.

5.  Any solicitations of credit card applications from students, including solicitations by any banking
institution which has an "affinity card" contract currently in effect with the University or an affiliated
corporation of the University, shall be in compliance with the Credit Card Accountability Responsibility and
Disclosure Act of 2009.

6.  This policy shall not apply to any branch bank located in the Rhatigan Student Center or any credit
union with an office on the campus of Wichita State University.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate
constituencies of the University. 

The Vice President and General Counsel shall have primary responsibility for publication, dissemination and
implementation of this University policy.

Effective Date: 
October 25, 2002

Revision Date:
February 1, 2010
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11.15 / On-Campus Sales or Commercial Activities by Outside Businesses

The display, promotion, marketing, or sale of products or services on the University campus by individuals,
partnerships, corporations, or other such entities not associated with, related to, or specifically authorized by or on
behalf of the University is prohibited.

Revision Date: 
October 25, 2002
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11.16 / Labs, Offices and Other Specially Equipped Rooms

When it becomes necessary for faculty/staff to request that certain labs, offices or other specially equipped
rooms not scheduled by University Event Services (see Section 11.18) be opened at times other than
regularly scheduled hours, it is the responsibility of the department needing the facility to make the
necessary arrangements.  A memo must be sent to the University Police Department, with a copy to the
Physical Plant, from the departmental chairperson approving the request for use of the space.  The memo
must include all of the following information:

1. The building name and the room number of the space requested.
2. The date(s), the beginning time(s) and the ending time(s), for each requested use.
3. The name of the faculty/staff person who is requesting the use of space and who will be responsible

for the space during the period of time requested.

The University Police Department will have the outside doors of the building to be used unlocked as
requested in the memo.  Unlocking areas within the building will be the responsibility of the department
involved.  Physical Plant employees will secure the outside doors to the facility following the ending time,
unless it is after 11:30 p.m., in which case a University police officer will do so.

Revision Date:
June 1, 2005
July 1, 2013
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11.17 / Activities and Events Associated with Athletic Contests

Purpose: 
The purpose of this statement is to set forth University policy with regard to requests to sponsor, arrange and hold
scheduled events or activities on University property near or adjacent to Koch Arena and/or the Levitt Athletic
Complex, Cessna Stadium, Eck Stadium/Home of Tyler Field, and the Heskett Center intramural fields, in connection
with intercollegiate athletic contests.

Preamble: 
The University occasionally receives inquiries and requests from colleges and universities, or entities associated with
those colleges and universities, i.e., alumni associations, foundations, booster groups, etc., to sponsor, arrange and hold
activities or events in connection with the colleges and universities' involvement in intercollegiate athletic contests at
Wichita State University athletic venues (hereinafter generically referred to as "tailgating events").  The purpose of this
statement is to enunciate University policy in regard to requests for such tailgating events in order to protect University
facilities and to seek to assure the safety of participants.

Policy Statement:

1.  Tailgating events may only be held in areas designated by the University and during times approved by the
University.  Decisions regarding athletic venues and areas immediately adjacent thereto, including parking lots, will be
made by the Director of Intercollegiate Athletics.  Decisions regarding the Heskett Center intramural fields will be
made by the Director of the Heskett Center.

2.  Tailgating events must be approved and sponsored by a college or university which has entered into an agreement
for the use of a Wichita State University athletic venue in connection with a scheduled game, or approved and
sponsored by an entity officially associated with the college or university.

3.  No tents or tent stakes may be used on University parking lots.

4.  Cereal malt beverages may be served at tailgating events; provided, however that no kegs or glass bottles are
permitted.

5.  All tailgating events must be in full compliance with applicable laws and University policies and procedures,
including the University's policy on cereal malt beverages (see Section 11.07).

6.  Sponsors of tailgating events shall control the service of cereal malt beverages by using bartenders or having
specific individuals designated to take responsibility for the service of said cereal malt beverages.

7.  Sponsors of tailgating events must take responsibility for the wholesomeness and safety of any food items served or
provided.  Sponsors are encouraged to use the University's designated athletic venue concessionaires or the
University's designated food service provider.

8.  No bonfires or other open fires are permitted.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies
of the University. 
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The Director of Intercollegiate Athletics shall have primary responsibility for publication, dissemination and
implementation of this University policy.

Effective Date: 
February 14, 2005

Revision Date:
May 19, 2005
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11.18 / University Event Services

Generally, University facilities/classrooms may be reserved, by telephone or in person, through the Event Services
Office of the Rhatigan Student Center.1  See also Section 11.16.

Regulations, terms and conditions governing the use of University facilities are summarized below.  Regulations do
exist which are only applicable to certain University buildings and facilities.  Such regulations are not discussed in this
publication but will be stipulated on the reservations contract.

Who May Use University Facilities: 
Campus organizations and departments are given priority over noncampus groups when requests for space are in
conflict.  University Event Services reserves the right to cancel reservations if they conflict in any way with the
University's use of the building.  University Event Services reserves the right to change the reservation to other rooms
or facilities with the understanding that, if possible, comparable facilities will be provided when a change is necessary. 
University Event Services will notify the group or individual whose reservation is being changed as soon as possible. 
Any organization wishing to do recruiting on campus must have authorization from the Career Services Office. 
Political meetings may be held in campus facilities within the constraints of applicable Board of Regents and
University policies.

Tentative Reservations: 
Tentative reservations will be taken with the understanding that if a second request is made for the same space and
time, a reservations staff person will contact the person making the first request for the space and confirmation or
cancellation must be made at that time.  A tentative request must be confirmed at least two weeks prior to the
scheduled event or the request will be dropped from the schedule.

Cancellation: 
Cancellation of a reservation should be made as soon as possible if plans are changed.  Charges will be made to the
group or individual for preparation costs incurred if University Event Services is not notified two working days prior to
the scheduled event.

Decorations: 
Any physical changes to the scheduled facilities involving equipment, decorations or stage property must be approved
by University Event Services.  Any unauthorized adjustments will be corrected at the expense of the organization using
the facilities.  All organizations are responsible for the removal of all decorations and props immediately after the
event, unless other arrangements have been made in advance with University Event Services Manager.

Safety: 
Reservations for University space are approved on the assumption that the building will not be used in excess of the
normal seating capacity and will be used as normally equipped.  It is further agreed that the posted safety and fire
regulations will be followed.  Aisles leading to exit doors must be kept clear and unobstructed.  During the period of
use, exit doors will not be fastened or obstructed and must be easily opened from the inside.

Police: 
Individuals or groups using University facilities may be required to employ University police officers for events held
in University facilities.  The University Police Chief and the person responsible for the facility where an event is to be
held will determine whether security is required.
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Conduct: 
Incumbent on all persons is the responsibility to observe the University's rules of orderly conduct and the laws of the
larger community of which the University is a part.  In the matter of actions on public issues, the following procedures
are sanctioned by the University: speaking one's opinion, petitioning, distributing literature, peacefully assembling and
holding meetings, using persuasion of ideas and other actions within the bounds of orderly and lawful procedures.

Misconduct: 
Infringement on the rights of others, acts or threats of violence to persons, destruction of property, disruption or other
interferences with the normal functioning of the University and its personnel, and other disorderly and unlawful acts
will not be permitted.  Any event may be terminated if the safety of the participants or the facility is threatened.

Damages: 
The sponsoring organization and its officers or sponsoring individuals, are financially responsible for any damage
resulting to the building or equipment as a result of maliciousness or negligence on the part of any officer of the
organization or individuals participating in the event.
___________________

1University Event Services currently schedules usage of Ahlberg Hall, Campus Activities Center Theater, Corbin
Education Center, Clinton Hall, Devlin Hall, Engineering Building, Fiske Hall, Geology Building, Hubbard Hall,
Jabara Hall, Jardine Hall, Lindquist Hall, Marcus Welcome Center, McKinley Hall, Neff Hall, Rhatigan Student Center
and Wallace Hall.

Revision Date: 
June 1, 2005 
July 1, 2013
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11.19 / Prohibiting Weapons on University Property

Purpose: 
It is the policy of the Kansas Board of Regents that, to the extent permitted by law, the campus of each
state university shall be weapons-free.  The purpose of this statement is to implement Board policy and set
forth University policy with regard to the presence of weapons on University property.

Preamble: 
In view of the enactment of the Personal and Family Protection Act, which became effective as law in
Kansas on July 1, 2006, as recently amended by the Kansas Legislature in 2013, and Board of Regents
policy, as recently expressed in a resolution adopted by the Board on May 16, 2013, it is deemed advisable
and appropriate to specifically state University policy with regard to the presence of weapons on University
property or in any University facility.

Policy Statement:

1.  Weapons, explosives and other hazardous objects or substances covered by this policy shall include, but
not be limited to, the following:

a. Any object or device which will, is designed to, or may be readily converted to expel bullet, shot or
shell by the action of an explosive or other propellant;

b. any handgun, pistol, revolver, rifle, shotgun or other firearm of any nature, including concealed
weapons licensed pursuant to the Personal and Family Protection Act, and amendments thereto;

c. any BB gun, pellet gun, air/CO2 gun, stun gun or blow gun;
d. any explosive, incendiary or poison gas (A) bomb, (B) mine, (C) grenade, (D) rocket having a

propellant charge of more than four ounces, or (E) missile having an explosive or incendiary charge of
more than 1/4 ounce;

e. any incendiary or explosive material, liquid, solid or mixture equipped with a fuse, wick or other
detonating device;

f. any tear gas bomb or smoke bomb; however, personal self-defense items containing mace or pepper
spray shall not be deemed to be a weapon for the purposes of this policy;

g. any knife, commonly referred to as a switch-blade, which has a blade that opens automatically by
hand pressure applied to a button, spring or other device in the handle of the knife, or any knife
having a blade that opens or falls or is ejected into position by the force of gravity or by an outward,
downward or centrifugal thrust or movement; except an ordinary pocket knife which has a spring,
detente or other device which creates a bias toward closure of the blade and which requires hand
pressure applied to such spring, detente or device through the blade of the knife to overcome the
bias toward closure to assist in the opening of the knife shall not be considered to be a weapon for
the purposes of this policy;

h. any straight-blade knife of four inches or more such as a dagger, dirk, dangerous knife or stiletto;
except that an ordinary pocket knife or culinary knife designed for and used solely in the preparation
or service of food shall not be construed to be a weapon for the purposes of this policy;

i. any martial arts weapon such as nun chucks and throwing stars;
j. any longbow, crossbow and arrows or other projectile that could cause serious harm to any person;
k. all fireworks;
l. any operative animal trap or device that is used to ensnare animals (with the exception of mist nets

used to snare birds or devices used by Physical Plant personnel or the University Police Department to
control wild animals on campus).
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For purposes of the above, weapons would not include items or materials used in or necessary for the
conduct of Board-approved academic programs or University-approved activities or practices.  The
University's Chief of Police should be notified about any such items or materials in advance of their use
or presence on campus and mandate specific requirements for the possession, use and storage of such
items or materials.

2.  Weapons, as defined above, are not permitted on University property unless in the possession of a law
enforcement officer, armored car security personnel, or as otherwise specifically permitted and authorized
by the Personal and Family Protection Act, as amended.

3.  The President and CEO of the Board of Regents will be notified, in writing by the University's Vice
President and General Counsel, of any activities or practices involving weapons that are approved by the
University.

4.  University faculty and staff are prohibited from carrying a concealed weapon while on the premises of
the University or while engaged in the duties of the faculty or staff member's employment with the
University.

5.  It is a misdemeanor to carry a concealed weapon on University property or in any University facility
where prohibited by the Personal and Family Protection Act, as amended.

6.  This policy is intended to apply and cover buildings and land owned by the WSU Board of Trustees.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate
constituencies of the University. 

The Vice President for Administration and Finance shall have primary responsibility for publication,
dissemination and implementation of this University policy.

Effective Date: 
August 25, 2006

Revision Date:
July 14, 2007
May 5, 2008
July 14, 2008
June 1, 2010
September 24, 2013

(Students should also see the Student Code of Conduct at Section 8.05 of this manual.  Employees should
also see Carrying Concealed Weapons by Employees at Section 3.26 of this manual.)
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11.20 / Space Heaters

Purpose: 
The purpose of this statement is to set forth University policy with regard to the utilization of space heaters in
University buildings.

Preamble: 
Fire prevention and safety concerns require that procedures be put in place regarding the utilization of space heaters in
University buildings.

Policy Statement:
The University Fire Safety Office must approve the utilization of space heaters in any Wichita State University
buildings.  No request for utilization of a space heater shall be directed to the University Fire Safety Office until after
contact has been made with the Physical Plant Department to determine if temperature adjustments can be made and
Physical Plant has determined that the area cannot be made more comfortable.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies
of the University. 

The Vice President for Administration and Finance shall have primary responsibility for publication, dissemination and
implementation of this University policy.

Effective Date: 
November 1, 2008
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11.21 / Issuance of Criminal Trespass Orders

Purpose: 
The purpose of this statement is to set forth University policy with regard to who has the authority to issue a criminal
trespass order excluding an individual from the University campus and/or permitting an individual to come to the
University campus for specifically designated and limited purposes.

Preamble: 
Occasionally, there are circumstances and/or situations that require the exclusion of an individual from University
property, either totally or with limited exceptions. Any such formal exclusion would be based on the provisions of
K.S.A. 21-5808, which makes it a criminal trespass for someone to enter premises when they have been ordered not to
do so.

Policy Statement:

1.  The following individuals shall have the authority to issue a criminal trespass order on behalf of Wichita State
University: the President, the Provost and Senior Vice President, the Vice President for Student Affairs, or the Vice
President for Administration and Finance or their designees.

2.  All criminal trespass orders shall be written consistent with a format previously reviewed and approved by the
General Counsel.

3.  A copy of the criminal trespass order shall be personally delivered by a law enforcement officer to the individual to
be excluded from the campus as soon as possible, and the information shall be retained regarding the time and place of
the service of said order. Copies shall also be provided to the University Police Chief and the General Counsel, and
others as deemed necessary and appropriate under the circumstances.

4.  The length of the criminal trespass order is dependent upon the situation but in some cases may be permanent. 

5.  The University official issuing the trespass order shall determine if, and under what circumstances, a criminal
trespass order will be lifted or removed.

6.  The recipient of a criminal trespass order may appeal to have the order lifted or modified. Appeals must be made in
writing (either via University email or the U.S. Postal Service) to the University official that signed the trespass notice.
The appeal letter must be received within thirty calendar days of the date of service. The University official will have
ten working days to respond to the appeal. The decision responding to the appeal will considered final and will be sent
via University email or the U.S. Postal Service.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies of
the University.

Effective Date: 
October 31, 2009

Revision Date:
January 18, 2011
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11.22 / Political Activities and Campus Facilities

Purpose: 
The purpose of this statement is to set forth University policy with regard to the use of campus facilities for political
purposes.

Preamble: 
Wichita State University is committed to the free expression of political views by members of the campus community
and to the value of discourse and debate as an important part of the education experience.  On the other hand, Wichita
State University must comply with provisions governing its tax exempt status as a state educational institution of
Kansas, is mindful of the need to comply with policies of the Kansas Board of Regents and understands the
importance of neutrality with regard to politics and political campaigns.

Policy Statement:

1.  Campus facilities shall not be made available for campaigning, electioneering or fundraising events for candidates
for political office or for political parties.

2.  Political office holders and candidates may not be introduced or recognized on campus unless they are participating
in a campus event1 which they are attending.

3.  Politicians and/or political parties may hold political meetings2 in University facilities provided that:

a.  There is no interference with regularly scheduled functions or activities of the University;

b.  Other facilities in the community3 are not otherwise available;

c.  Students are permitted to hear speakers without charge; and

d.  Sponsors of the meeting pay, in advance, the regular fees assessed for use of said facilities.

4.  The distribution of handbills or political leafleting is subject to the requirements of Section 11.12 and Section 11.13.

5.  Student organizations may sponsor an event which involves candidates for political office for educational purposes
as long as all candidates are given an opportunity to be present and provide information on a neutral and non-partisan
basis.  Such events must be open to the public.

6.  Student organizations may advocate publicly a position on a political issue, provided the organization clearly
identifies itself as a student organization and communicates in any public statement that it does not represent or speak
on behalf of the University.

7.  Students, faculty and staff may engage freely in comment on political issues or public policy as individual citizens,
provided they clearly identify that the opinions expressed are their own and do not represent the official position of
Wichita State University.

8.  Use of the University's name, letterhead, logo and/or resources (including University computing and information

http://webs.wichita.edu/depttools/tot/?http://webs.wichita.edu/inaudit/ch11_13.htm


technology resources) for partisan electoral purposes such as solicitation of funds or other contributions in support of a
political party or candidates, endorsement of candidates for public office, or advocating a position with regard to a
public issue (other than an authorized spokesperson on behalf of the University) is strictly prohibited.

9.  It is recognized that political office holders and candidates may contribute greatly to the education of students and
said individuals may be requested to provide classroom instruction; provided, however, that faculty should be vigilant
and cognizant of the need for neutrality and fairness in seeking classroom visitors.
____________________

1This would include a meeting exclusively sponsored by students for their own political education.

2Minutes of the Kansas Board of Regents would suggest that such meetings would include "partisan political
gatherings."

3The individual or organization requesting meeting space must reasonably establish that all other facilities of
comparable size to accommodate the expected audience in the City of Wichita are already booked or for some other
reason unavailable.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies
of the University.

Effective Date: 
July 1, 2010

(See also Political Activity at Section 3.17 of this manual.)
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11.23 / Animals on Campus

Purpose: 
The purpose of this statement is to set forth University policy with regard to animals on campus.

Preamble: 
The University has the responsibility to provide a safe and healthy learning environment.  The uncontrolled and
unsupervised presence of domestic animals on campus compromises that environment.  This policy is intended to
provide guidance regarding the presence of such animals on the campus of Wichita State University, including the
Hughes Metropolitan Complex, the West Campus, the South Campus and the downtown Wichita Campus.  

Policy Statement:

1.  All domestic animals on University property, including athletic fields, playing fields and intramural areas, must be
leashed and under personal control of the owner at all times.  Animals are not to be tied to or secured to trees, posts,
shrubs and/or left unattended.  Each owner is responsible for his/her animal, including clean-up.  

2.  To protect public health and safety, animals are not permitted in University buildings, subject to the following
exceptions: 

a.  Animals qualified as guide dogs, service dogs, assistance dogs or professional therapy dogs pursuant to
the requirements of Article 11 of Chapter 39 of the Kansas Statutes Annotated;

b.  Animals used for authorized research projects or experiments; 

c.  Animals used as part of an academic program; and/or

d.  Animals kept and maintained by the President in the President's personal residence on campus.  

3.  All animals on campus must have current vaccinations evidenced by a tag on the animal or a vaccination certificate
in the immediate possession of the owner.  

4.  A control agency will be called to remove and impound unattended or at-large animals.  

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shall be shared with appropriate
constituencies of the University.  

The Vice President for Administration and Finance shall have primary responsibility for publication, dissemination and
implementation of this University policy.  

Effective Date: 
August 1, 2010 
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11.24 / Architectural and Engineering Services

Purpose: 
The purpose of this statement is to set forth University policy with regard to the coordination and contracting for
professional planning and design architectural and/or engineering services.  

Preamble: 
It is necessary and appropriate that guidance be provided with regard to the utilization of professional services for
construction projects on the University campus.    

Policy Statement:

1.  All professional planning and design architectural and/or engineering services for construction projects must be
coordinated and arranged for by the Office of Facilities Planning with the approval of the Vice President for
Administration and Finance.   

2.  An on-call architect cannot be used if the construction cost for the architectural project exceeds $750,000.   

3.  An on-call engineer cannot be used if the construction cost for the engineering project exceeds $500,000.
  
Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shall be shared with appropriate
constituencies of the University.  

The Vice President for Administration and Finance shall have primary responsibility for publication, dissemination and
implementation of this University policy.  

Effective Date: 
February 14, 2014 

http://webs.wichita.edu/depttools/tot/?http://webs.wichita.edu/inaudit/ch11_12.htm
http://webs.wichita.edu/inaudit/tablepp.htm
http://webs.wichita.edu/inaudit/ch_11.htm


11.25 / Security Cameras and Video Technology

Purpose:
The purpose of this statement is to set forth University policy with regard to the installation and use of
security cameras and related video technology on University property.  

Preamble: 
Security cameras and related video technology are strategically utilized on Wichita State University's
property to assist University officials in the performance of their responsibilities regarding University
operations and public safety.  This policy is written to provide guidance on the installation and use of
security cameras and related video technology (hereinafter "video technology") by the University on
property owned or leased by the University.  

Policy Statement:

A.  Installation and use of video technology is intended to enhance campus safety and provide security
measures for the protection of persons and University property in public areas where an expectation of
privacy is not reasonably present, including, but not limited to, campus walkways and outdoor areas,
parking lots, hallways, classrooms, libraries, study rooms, computer labs, elevators, and residence hall
common areas.  Privacy rights of individuals, including rights protected by K.S.A. 21-6101, must be
considered in the placement of video technology.  

1. Installation  The Chief of Police and the Chief Information Officer must approve the installation of
video technology in consultation with the appropriate Vice President.  Signage that "security camera is
in use" will be posted prominently in areas where video technology is installed and utilized.

2. Use of Video Recordings

a. Requests from federal, state, or local law enforcement agencies for images captured by video
technology (hereinafter "video recordings") shall be directed to the University's Chief of Police.

b. Requests for video recordings for purposes unrelated to law enforcement will be addressed as
follows:

i. Requests by University employees or students for video recordings for use related to
University operations will be directed to the Chief Information Officer.  The Chief
Information Officer, in consultation with the Chief of Police and the General Counsel, will
determine if a video recording is available and will be furnished.

ii. Requests for video recordings by University employees or by students for purposes
unrelated to University operations will be directed to the General Counsel.  The General
Counsel, in consultation with the Chief of Police and the Chief Information Officer, will
determine if a video recording is available and will be furnished.

iii. Requests for video recordings by members of the general public will be directed to the
General Counsel.  The General Counsel, in consultation with the Chief of Police and the
Chief Information Officer, will determine if a video recording is available and will be
furnished. 
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c. The University may use available video recordings to determine whether a violation of federal or
state law or University policy has occurred.

d. All subpoenas for production of video recordings should be directed to the General Counsel.

3. Only authorized personnel who have been appropriately trained will be permitted to view, retrieve, or
download video recordings in accordance with this policy.  Student employees will not be permitted to
access video recordings unless written approval is received from the Chief of Police and the Chief
Information Officer.

4. Video recordings will typically be retained for no more than thirty (30) calendar days, but retention for
any length of time cannot be guaranteed.

B.  The Chief Information Officer is principally responsible for protecting the integrity of video technology
and ensuring that storage of video recordings is in a secure location with access by authorized personnel
only.

C.  Installed video technology will not be monitored in real time by the University.

Implementation:
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate
constituencies of the University.  

The Provost and Senior Vice President shall have primary responsibility for publication, dissemination and
implementation of this University policy.

Effective Date: 
April 1, 2014 
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