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2.01 / Undergraduate Catalog and Graduate Bulletin

The Wichita State University Undergraduate Catalog and Graduate Bulletin should be referred to for information
relative to general University academic policies and procedures. These publications can provide guidance relative to
(this list is not all-inclusive):

Admission requirements
Residency
Meaning of course numbers
General education program
Graduation requirements
Academic probation
Grading system
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2.03 / Court of Student Academic Appeals

The faculty at Wichita State has established a procedure to resolve disputes arising out of the classroom through the
Court of Student Academic Appeals. The court hears appeals for students who feel they have been treated unfairly in
grading. The court is designed to help resolve differences that cannot be settled within the framework of the student-
faculty relationship and offers an important safeguard for students. Any student may use the appeal procedure.  

Procedures: 
Students should make every effort to resolve problems with the instructor before filing an appeal. A student must file an
appeal within one semester after the grade is assigned (excluding summer). (The court reserves the right, in exceptional
circumstances, to suspend this rule.)

The student should pick up an appeal form in the Office of Academic Affairs, 109 Morrison Hall. The complainant
should meet with the Associate Vice President for Academic Affairs to determine: (a) whether opportunities for
resolving the problem with the instructor have been exhausted, and (b) whether the problem is resolvable through
existing University procedures other than the court. The Associate Vice President for Academic Affairs may indicate
that a case is inappropriate, but students maintain their right to appeal if they wish to do so.

The student should make an appointment with the Student Advocate, 201 Rhatigan Student Center, for assistance in: (a)
resolving the case and/or (b) preparing the appeal.

The completed appeal is returned by the student to the Office of Academic Affairs for distribution along with a copy of
the procedures of the court to the faculty member named in the appeal and to the department chair and dean. This will
be the instructor's dean, not the student's, though they may in some cases be the same.

The faculty member named in the appeal will submit a written statement on the case to the department chair. After
reviewing the case, the department chair should form a judgment and/or attempt to resolve the issue without exerting
pressure on either the instructor or the student. The department chair should indicate on the form: (a) a recommendation
to sustain the instructor's decision, (b) a recommendation that the appeal be sustained, and (c) a statement that the issue
cannot be resolved at this level. Space is available on the appeal form for these comments.

After the department chair has made a recommendation, the case is referred to the appropriate academic dean. After
reading the appeal and the recommendation of the department chair, the dean may clarify issues by discussing the matter
with the student and instructor. The dean should indicate a recommended action and return the appeal form to the
Associate Vice President for Academic Affairs, who will submit it to the chair of the court.

The chair of the court will, after receiving the case, inform the student and the instructor in writing of its receipt and
request from each a written statement and any additional information the court might need. This information must be
received by the court within two weeks. The instructor and the student may visit with the court chair or write to the
court about questions of procedure.

The instructor and student will be notified in writing no less than seven days in advance of the projected date of the
hearing along with information pertaining to the exact time and place of the hearing. The court should establish the time
for a hearing only after both the student and faculty member have been contacted and have indicated they can attend the
hearing at that time. If the faculty member is not on campus during the semester of the hearing, only the student need be
called prior to the establishment of the time of the hearing.

http://webs.wichita.edu/depttools/tot/?http://webs.wichita.edu/inaudit/ch2_03.htm


WSU Policies and Procedures

http://webs.wichita.edu/inaudit/ch2_03.htm[2016-06-15 14:31:54]

These procedures will be followed in an actual hearing:

1. All hearings are closed.
2. Members of the court will be faculty and students who have no connection with either party involved in the

appeal.
3. Hearings will be kept as informal as possible. A taped transcript of the hearing but not the deliberations will be

made. These tapes will be maintained for one year. The tapes and all written material will be treated as
confidential information.

4. The instructor and student are expected to appear at the hearing. If the student does not appear for the hearing, the
case will not be heard. If the faculty member does not wish to appear, the case will be heard.

5. The student and faculty member may be represented by counsel from the University community but not by an
attorney.

6. Either party may ask members of the university community (students, faculty, staff) to present testimony relevant
to the case.

7. The instructor and the student will have access to the written statements of each other at least seven days prior to
the hearing. These statements will be treated as confidential material.

8. Relevant class records are to be made available to the court upon request.
9. After opening statements by both parties, each will have the opportunity to question the other during the hearing,

subject to academic decorum.
10. Members of the court may question both parties to the dispute as well as those persons presenting testimony in the

case.
11. When questioning is finished, both parties, counsel and witnesses, if any, will be excused.
12. Decisions of the court are based on a majority vote.
13. For conducting business, a quorum consists of four members of the court.

The decision and the rationale for the decision are reported in writing to each party and to the officials who reviewed the
appeal by the chair of the hearing. Majority and minority opinions may be included. If the court has suggestions for
improving or eliminating the conditions which led to the case, these should be detailed in a separate letter to the faculty
member with copies to his/her department chair and dean.

If the decision calls for a change of grade, the Office of the Registrar will be so advised; the chair of the court will
authorize the registrar to make the official change. Decisions affecting other offices will result in similar correspondence
with those offices.

The court does not rehear cases.

Revision Date:
July 21, 2010
August 1, 2010
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2.04 / Class Policies

Classroom Assignments and Class Time: 
Classrooms are assigned for each class in accordance with the quota submitted by the department. Although
departments may request specific classrooms, the Registrar's Office is authorized to make room assignments without
consultation. All classes will be held in the rooms scheduled unless permission to change is requested from and granted
by the Registrar's Office. Requested class times are changed only upon consultation with the dean and chairpersons. All
classes will begin and dismiss promptly as scheduled.

Class Lists: 
The first official class list is available on the first day of classes, and the 20th day class list is available at the end of the
third week. Students whose names are on the class list are officially registered. If a student's name does not appear on
the list, he or she should be advised to contact the Registrar's Office immediately. Only students who are officially
enrolled are permitted to attend class.

Instructor Attendance Obligation: 
An instructor is obligated to meet classes at the scheduled time unless prevented by illness or unavoidable absence from
campus. Anticipated absence from class must be reported to the department chairperson or the dean of the college prior
to the meeting of the class; unanticipated absences must be reported upon the instructor's return to campus.

Student Attendance Obligation: 
Students are expected to attend all classes in which they enroll, and faculty members are expected to monitor
attendance. In cases of excessive absences, instructors may report the student's absence to the dean of the student's
college. 

Revision Date:
August 15, 2012
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2.05 / Student Access to Faculty - Office Hours

All members of the faculty shall file office hours with the dean of the college not later than the beginning of the second
week of each semester. The schedule of office hours should be posted at the faculty member's office and should be
announced to each class. The office hours should be extensive enough to provide ample opportunity for scheduled and
unscheduled conferences with students. Every reasonable effort should be made to maintain the office hours as
scheduled and announced.
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2.06 / Students with Disabilities - Academic Adjustments

Pursuant to the Vocational and Rehabilitation Act of 1973 and the Americans with Disabilities Act, as amended, federal
regulations have been adopted mandating that colleges and universities bring persons with disabilities into the
mainstream of college and university life. The University is required to make such modifications in its academic
requirements as are necessary to ensure that such requirements do not discriminate or have the effect of discriminating
on the basis of disability. Areas in which academic adjustments may be necessary are identified below.

Academic Requirements: 
Changes in the length of time permitted for completion of degree requirements, substitution of specific courses required
for the completion of degree requirements, and adaptation of the manner in which specific courses are conducted.

Other Rules: 
Elimination of any rules which have the effect of limiting the participation of students with disabilities, such as rules
prohibiting use of tape recorders in classrooms.

Examinations: 
Alternative methods for evaluating the achievement of students who have a disability that impairs sensory, manual, or
speaking skills that will best assure that the results of evaluation represent the student's achievement in the course, rather
than reflecting the disability.

The Director of Disability Services is the coordinator of the WSU compliance effort. The Office of Disability Services
provides many services and resources and all questions regarding Wichita State University's efforts to assist those with
disabilities should be addressed to the Office of Disability Services.

Revision Date:
July 11, 2016
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2.07 / Teaching Loads

The standard teaching load normally shall be the equivalent of a 12 hour maximum, with no more than three different
preparations.
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2.08 / Posthumous Degrees

Purpose: 
To create a policy that standardizes a procedure for the awarding of posthumous degrees.

Policy Statement: 
The award of a posthumous degree recognizes the academic achievement of the student. Upon the recommendation of
the student's major department to award a posthumous degree, the dean of the college will contact the family to
ascertain their wishes and then will forward an appropriate recommendation to the Provost and Senior Vice President
with a copy to the Registrar. If the degree to be awarded is a graduate degree, the chair's concurrence with the award
must note the approval of the graduate faculty of the department.

To be eligible for a posthumous degree an undergraduate student must be degree-seeking and typically within 30 hours
of completing the bachelor's degree or within 15 hours of completing the associate's degree.

A graduate student must be "near completion" of the degree. An approved plan of study must be on file or in the process
of approval. All graduate school rules and regulations pertaining to time limits, incomplete grades, transfer credits, etc.,
will be in effect.

During the commencement ceremony the names of posthumous degree recipients should be read at the beginning of
each college list of names. If printing deadlines can be met, the student's name should be printed in the commencement
bulletin.

Revision Date:
December 1, 2004
November 4, 2015
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2.10 / Program Discontinuance

Introduction: 
Program discontinuance has already occurred at Wichita State University and has been necessitated by numerous
environmental pressures on the University. Various economic, social, technical and educational demand trends may lead
to further reallocation decisions of increasing difficulty as the University works to serve the interests of its publics.

In 1977 the Wichita State University mission statement concluded that "Wichita State University can best serve its
urban mission by being an excellent university." Excellence comes at the price of high investment of scarce resources
and the University must use its limited resources in an optimal manner to achieve the greatest degree of excellence in its
programs. A decision to discontinue a program must be recognized as a basic tool in the university's efforts to fulfill its
mission.

When faced with the necessity of program discontinuance, the faculty of Wichita State University must take a positive
stance toward the issues involved. Any action requiring program discontinuance must be contained and directed in ways
acceptable to the academic standards of Wichita State University.

Discontinuance decisions, when necessary may often involve the redirection of resources to other programs. It is crucial
that such decisions be made so that the ability of the University to fulfill its mission is significantly enhanced. Such
decisions must be guided by a comprehensive statement of principles and procedures to ensure that the University's
mission is, in fact, properly served, that decisions are based on bona fide long-term trends in the environment, that the
well being of the current students is served to the greatest possible extent, and that the spirit as well as the letter of the
University's tenure commitment to faculty is honored.

Definitions: 
"Program discontinuance" at Wichita State University refers to the termination of an academic unit (college,
department, division, center or school) in which a degree is offered. It may also refer to the termination of a specific or
unique degree program with no other change to the academic unit which offers that degree program.

Programs subject to discontinuance under these procedures are those listed in the "Degree and Certificate Program
Inventory for Regents Institutions." By specific action of the faculty of the relevant college, concurred in by the
University President, areas of emphasis or academic sub-specialties within existing degree programs may be considered
as "programs" to be treated under this document.

The term "teaching faculty" refers to all unclassified personnel with the faculty rank of instructor or higher whose duties
are 50 percent or more teaching and/or research and/or library services.

The term "academic weeks" will be used to specify those periods of time, according to the University calendar, during
which the University is officially in session (excluding Summer Session).

Procedures: 
Recommendations for the initiation of program discontinuance may be originated from any of several sources.
Specifically, these would include the academic unit in which the degree is offered, the dean of the college in which the
program is offered or the Provost and Senior Vice President.

Program discontinuance will be the decision of the President of Wichita State University upon recommendation from
the Provost and Senior Vice President. Decisions regarding program discontinuance will be made on the basis of bona
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fide educational considerations only and these decisions will be distinct from and unrelated to those based upon
financial exigency.

When an academic unit offers more than one degree program and less than the total unit is recommended for
discontinuance, the faculty members of the continuing academic unit will not be considered for dismissal unless the
unique or specific degree program discontinuance significantly reduces the resources, structure or performance of that
academic unit or unless the faculty member is demonstrably unqualified for continued appointment in the continuing
unit even following reasonable efforts at retraining. This determination would be made upon recommendation from the
academic unit to the dean of the college or appropriate budget review officer.

Proposals for potential program discontinuance shall be made in writing to the Provost and Senior Vice President. Such
proposals will include identification of circumstances leading to the recommendation, a detailed rationale for the
recommendation, a statement of the projected impact on the mission of the University and the academic unit, a
statement of the projected impact on students and faculty of the academic unit, and a statement of the financial resources
and faculty positions likely to be affected by the recommendation.

The President and/or the Provost and Senior Vice President will provide confidential copies of the program
discontinuance recommendation to the members of the Executive Committee of the Faculty Senate. The President
and/or Provost and Senior Vice President will meet with the Executive Committee to seek its confidential advice
relative to the wisdom of proceeding with a review of the program discontinuance proposal. The President will also
provide opportunity for the Executive Director of Equal Employment Opportunity to provide advice on the effect of the
proposed reduction on compliance with the University's affirmative action plan.

If the President and/or Provost and Senior Vice President decide to proceed with the program discontinuance proposal,
the Provost and Senior Vice President will transmit to the dean of the affected unit copies of the proposal with the
request that the dean seek the confidential advice of a committee of all departmental chairs in the college about the
wisdom of proceeding with the program discontinuance. The chair of the affected unit will be notified of the proposed
action at least one academic week in advance of the committee meeting of the department chairs. The chair of the
affected unit will have the option of meeting with the President or Provost and Senior Vice President. The dean will
communicate the committee recommendation with his or her own recommendation back to the Provost and Senior Vice
President.

If the President and/or Provost and Senior Vice President decide to proceed with consideration of program
discontinuance, the faculty of the affected unit will be notified first and a copy of the discontinuance proposal will be
distributed to all members of the faculty of the college affected. Faculty members and students of the affected college
will be invited to submit within two academic weeks written statements or arguments or rebuttal on the proposal to the
college dean for distribution to the teaching faculty of the college. Within a period of not less than two academic weeks
nor more than four academic weeks of the distribution of the written statement or rebuttal to the teaching faculty, the
teaching faculty of the college shall be convened to vote its agreement or disagreement with the recommendation for
program discontinuance. Absentee ballots shall be accepted. A copy of that action including the vote count shall be
forwarded to the Provost and Senior Vice President, the dean of the college and the President of the Faculty Senate.

At the next meeting of the Faculty Senate, the Senate President will report the proposed program discontinuance and the
action of the college faculty on that matter. No Senate action is required but the Senate may, by majority vote, choose to
record a position of agreement or disagreement with the proposed program discontinuance which shall be forwarded to
the University President.

The President of Wichita State University will evaluate the initial recommendation, the actions of the review bodies, the
recommendation of the Provost and Senior Vice President and will, within four academic weeks, render a final decision
regarding the recommendation for program discontinuance. If the decision is in favor of program discontinuance, the
statement from the President will include a detailed timetable for the discontinuance action and a statement, with
reference to all provisions of this document, detailing actions to be taken regarding the affected students and faculty.
The statement must be distributed to the Provost and Senior Vice President and the dean, chair and faculty of the
affected unit.
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Rights and Privileges of Students and Faculty: 
The provisions of this section will apply to all program discontinuance actions regardless of the originating source. The
Provost and Senior Vice President will make a public announcement of the discontinuance of the program and faculty
representatives from the program shall contact all students who are enrolled in the degree program. No student should
be admitted after the announcement has been made. Consideration of the impact on current students will be made to
help them complete their degree program.

After the public announcement is made, there will be a maximum of a three-year period of continuance to accommodate
current students. If it is not possible for students to complete their degree programs within this three-year period, the
University will make reasonable efforts to accommodate such students. Such efforts should include but not be limited to
the following:

1. permitting the student to complete his/her degree program by taking work in related departments;
2. permitting the student to complete his/her degree program at another institution;
3. making provisions in the case of graduate students for supervision of dissertations and administration of graduate

examinations by faculty at other institutions; and
4. honoring existing multi-year fellowships.

For faculty members in the unit being considered for discontinuance, the written termination notice from the President
must include the following:

1. a statement of the basis for the decision to dismiss;
2. a description of the manner in which the decision to dismiss was made;
3. a disclosure of data on which the President relied; and
4. a statement of the faculty member's right to respond to the dismissal.

For faculty members holding probationary appointments, the notice of nonreappointment must meet the prescribed
terms.

The appointment of a tenured faculty member should not be terminated in favor of retaining a faculty member without
tenure, unless there are extraordinary circumstances where a serious distortion of the academic program would
otherwise result.

Faculty on continuous tenured appointments who are scheduled for dismissal for reasons of program discontinuance will
be retained as long as possible during the years in which their program is being phased out and will receive their full
salaries with appropriate merit increases. During the time in which students in a discontinued program are permitted to
compete their degree, tenured faculty will be continued in their previous duties or will, by mutual consent, be reassigned
to other suitable positions within the University. Every reasonable effort will be made to find a position acceptable to
the faculty member as well as to the unit to which the assignment is being considered.

Addition of faculty relocated within the university will not displace present tenured or probationary personnel. The unit
involved in the placement as well as the faculty member must participate in the decision-making process. If placement
in another position would be facilitated by a reasonable period of retraining, financial and administrative support for
such training will be proffered.

If continued appointment of a tenured faculty member is deemed impractical due to significantly decreased student
participation during the three-year phase-out period; and, if relocation is unreasonable, the faculty member will be
assigned other duties for no more than 12 months. Early retirement or part-time employment should also be considered
as additional options.

Appeals: 
A faculty member who receives written notice of termination for the reason of discontinuance of a program will have all
the rights of due process as established in the Grievances Procedures section under Resolution of Internal Disputes.

A faculty member who receives notice of termination for this reason may initiate review by making a written request to
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the Chair of the Rules Committee stating the grounds for challenging the decision to terminate.

The administration must demonstrate initially that the decision to terminate was arrived at in accordance with
established University policy as described in this document; the faculty member then bears the burden of proving the
validity of his/her allegations of improper action.

Grounds for the claim of improper action may include but are not limited to:

1. failure of the University to follow established processes for determination of program discontinuance;
2. incomplete or erroneous data in selecting the faculty member for dismissal;
3. failure of the University to make a reasonable effort to place the faculty member in another suitable position;
4. unfairness based on discrimination and/or principles of affirmative action.

If a hearing is determined to be necessary, the specific procedures for the hearing are provided in the statement of
Policies and Procedures for Processing Grievances of Faculty at Wichita State University under Resolution of Internal
Disputes.

In the case of a claim of unfairness based on discrimination and/or principles of affirmative action, procedures will also
be those set forth in the Policies and Procedures for Processing Grievances.

http://webs.wichita.edu/inaudit/ch5_06.htm
http://webs.wichita.edu/inaudit/ch5_06.htm
http://webs.wichita.edu/inaudit/ch5_06.htm
http://webs.wichita.edu/inaudit/tablepp.htm


WSU Policies and Procedures

http://webs.wichita.edu/inaudit/ch2_11.htm[6/15/2016 3:11:17 PM]

 

2.11 / Deactivation of Courses

Purpose: 
This policy is established to insure students have accurate catalog information about the opportunities to study at
Wichita State University. The policy establishes procedures for identifying courses to be stricken from the catalog
(called deactivation), procedures for offering courses in the deactivated category, procedures for activating courses
deactivated and having such courses included in the catalog (called reactivated), and procedures for identifying courses
among those courses deactivated for possible deletion.

Identifying Courses to be Deactivated:

1. Courses not offered within the most recent five-year period are candidates for deactivation.
2. Each spring the Provost and Senior Vice President will request the Registrar to compile a list of courses not

offered during the most recent five-year period. This is the list of courses which are "Candidates for
Deactivation."

3. The list of "candidate courses" will be distributed to deans, along with a request to share this information with
relevant chairpersons, for review and consideration.

4. Unless the chairperson and dean request a course or set of courses be retained or deleted through the regular
curriculum committee procedures, the "candidate courses" provided by the Registrar will be deactivated.
Deactivation means they will not be advertised in the catalog. Deactivated courses may be offered (see below),
reinstated (see below), and "blue-carded."

5. A list of deactivated courses, including course descriptions, will be distributed to relevant deans for distribution to
appropriate curriculum committees and chairpersons.

Procedures for Offering a Deactivated Course: 
Courses which have been deactivated may be included in a schedule of courses by following the procedures outlined
below.

1. The chairperson should list the deactivated course(s) on the proposed course schedule as he/she would a regular
course.

2. The chairperson should submit a Wichita State University Curriculum Change Form through the dean, to the
Registrar requesting that the deactivated course(s) be offered with the proposed course schedule. You need only to
complete item #9 at the top of this form and item I, A, 1-3 indicating "Offering Deactivated Course." Attach this
to the proposed course schedule. The Schedule of Courses will include a course description for any deactivated
course that is offered.

3. Submit a copy of the Curriculum Change Form to the Office of Academic Affairs. This is for information
purposes only.

Procedures for Including a Deactivated Course in the Next Catalog Printing: 
The procedures for having a deactivated course made active and advertised in the undergraduate and graduate catalogs
(i.e., reactivation) are also relatively straightforward. However, reactivation should only be undertaken when a
department expects to regularly offer a course that is currently deactivated:

1. The chairperson should submit a Wichita State University Curriculum Change Form through the dean, to the
Office of Academic Affairs. Complete item #9, indicating other action, Inclusion in Catalog, and Section I.A.,
showing the department and course number, course title, credit hours, course description, prerequisites, and the
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appropriate 11-digit identification number. Under Section VI briefly outline the manner in which the department
will regularly offer the course(s).

2. If the course is being offered immediately, also attach a copy of the Curriculum Change Form to the proposed
schedule.

3. The Provost and Senior Vice President will forward the request to both University Communications (for inclusion
in the relevant catalogs) and to the Registrar's Office (to take the course(s) out of the deactivated file.)

Deletion of Deactivated Courses: 
A deactivated course may be deleted if it is not periodically offered.

1. Each spring the Provost and Senior Vice President will request from the Registrar a list of courses that have been
on deactivation status for five years.

2. Unless requested otherwise by both the chairperson and dean, courses on this list will be deleted through the
regular curriculum committee procedure.

Information About Deactivated Courses: 
A list of deactivated courses will be made available to students and faculty.

1. The Provost and Senior Vice President will request the Registrar to provide a list of deactivated courses each fall
semester. This list will be distributed to relevant deans, for distribution to relevant chairpersons, departments and
curriculum committees.

2. Whenever a deactivated course is offered, a course description will be included in that semester's Schedule of
Courses.
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2.12 / Subvention

Purpose: 
It is the policy of Wichita State University to encourage publication of books authored or co-authored by members of
the faculty in fulfillment of the responsibility to engage in scholarly activity. To that end, recognizing the increased
frequency of requests by publishers for subventions, Wichita State University may in some circumstances provide
subventions from nonstate funds to aid members of the faculty engaged in substantive negotiations with publishers. The
University reserves the right to recover the sum of the subvention when such recovery is possible.

Eligibility: 
Subvention may be requested by an author(s) who is full-time tenured probationary member of the faculty of WSU. If a
member of the faculty co-authors a book with a member(s) of the faculty of another institution(s), the institution(s) shall
negotiate concerning shared responsibility for subvention.

Application Procedures: 
The author(s) shall prepare a written request for subvention, and include a letter from the editor stating that the book has
undergone professional evaluation and that substantive negotiations are under way.

The application must be submitted to the appropriate department chair(s) for review and approval. If approved, the
chair(s) submits the application, with a letter of approval, to the dean(s) for review and approval. If approved, the
dean(s) will submit the application, the chair(s) approval letter and his/her own letter of approval to the Faculty Support
Committee.

The Faculty Support Committee shall evaluate the proposal for the relevance of the book to the area or areas of
expertise of the author(s), the scholarly merits of the book and the quality of the press. The committee may invite an
additional reviewer(s) to participate in the discussion of the merits of the book or of the press. If the committee approves
the application, it will be transmitted to the Provost and Senior Vice President, along with a letter of recommendation,
for final action.

Should the application be rejected at any level, the author(s) will receive an explanation in writing. The applicant(s) may
seek a review of a negative recommendation by the Faculty Support Committee from the Provost and Senior Vice
President.

Should the application be approved, the Provost and Senior Vice President or designee will negotiate with the author(s)
and the publisher. An agreement stating the exact terms of the subvention, including the amount of the subvention and
terms for recovery of the amount, when recovery is possible, will be added to the contractual record of the book by
adding an addendum to the contract or by an exchange of letters of understanding added to that record.

Recovery of Costs: 
This University shall recover the amount of its subvention, when recovery is possible. If the University provides the
entire subvention, it shall recover the sum of the subvention before the author(s) receives royalties.

If the University and the author(s) share in the subvention, the University shall receive a share of the royalties
proportional to its share, until the amount of the University's contribution to the subvention has been recovered.

Taxation: 
The author(s) acknowledges and agrees that he/she will be solely responsible for any and all tax consequences which
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may result or arise as a result of the payment of subvention support.

Acknowledgment: The author(s) shall acknowledge the University's subvention in the preface, introduction or
acknowledgments.
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2.13 / Thesis and Dissertation Sequestration

Purpose: 
To establish procedures regarding the sequestration of graduate theses and dissertations that contain descriptions of
proprietary information or intellectual property (hereinafter, "intellectual property"), which if made available to the
public, may jeopardize the ability of the owners of the intellectual property to obtain a patent.

Preamble: 
A thesis or dissertation project may result in the development of intellectual property, and it may be necessary for the
sake of completeness to include information about the discovery in the written document that is presented to the
Graduate School in partial fulfillment of degree requirements. The faculty advisor, the student and/or the University
may have, consistent with University policy, an interest in pursuing a patent for such intellectual property, and the usual
practice of making the thesis or dissertation available to the public could jeopardize the ability to obtain a patent.

Policy Statement: 
Upon written request by a faculty thesis or dissertation advisor, a graduate student who is the author of a thesis or
dissertation, or the University Patent Officer, the Dean of the Graduate School may, after giving consideration to the
respective interests of all concerned, sequester the academic document in question; i.e., prohibit public disclosure, for a
period of one year from the date of the decision to sequester. In reviewing such requests, the Dean should consider the
full implication of sequestration on ongoing and future academic and scholarly work at the University.

If a decision is made to sequester a thesis or dissertation, all components of the sequestered thesis or dissertation,
including all digital and mediated materials, will be maintained in the office of the Dean of the Graduate School to
assure that such components are not separated. The Dean of the Graduate School will inform the Dean of University
Libraries of all sequestration decisions made relative to this policy and will provide pertinent information concerning a
thesis or dissertation to be sequestered, such as title, student name and graduation date, department, and thesis or
dissertation director's name to the Dean of University Libraries.

At the end of the one year period, the Dean of the Graduate School will initiate a review of the sequestered thesis or
dissertation with the appropriate individuals and determine whether it is reasonable and proper to continue the
sequestration for a second year. Continued withholding of the thesis or dissertation beyond the second year will be
considered only in special and very unusual circumstances. The completion of the requirements for a graduate degree
will not be affected in any way by the sequestration of a thesis or dissertation.

Pursuant to the University patent policy, it is the responsibility of the faculty advisor and the student to protect the
intellectual property during the conduct of the project and the writing of the document, and in any examinations over the
contents of the document. The faculty advisor and the student should consult with the Dean of the Graduate School and
the University Patent Officer about these matters.

Implementation: 
This policy will be disseminated to faculty through campus mail.

Revision Date: 
May 1, 2001
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2.14 / Cell Phones and Pagers in the Classroom

Purpose: 
The purpose of this statement is to set forth University policy with regard to use of cell phones and pagers during class.

Preamble: 
The use of cellular phones and pagers has become common. The operation of a cell phone and pagers during a
university class has the potential to disrupt said class. 

Policy Statement: 
Student cell phones and pagers must be turned off or placed on vibrate/courtesy mode during class times.  

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies of
the University.

The Provost and Senior Vice President shall have primary responsibility for publication, dissemination and
implementation of this University policy.

Effective Date: 
November 21, 2002

Revision Date:
February 26, 2008
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2.15 / Chair Policy and Procedures

The six undergraduate degree-granting colleges are organized by departments and schools headed by chairs or directors.
A statement of University-wide policies and procedures on the role, selection, review and evaluation of department
chairs has been adopted by the University faculty. Throughout this policy, any reference to "chair" also applies to
directors, and any reference to "department" also applies to schools.  

Title of the Office: 
The term "chair" as opposed to "head" is used herein to suggest consultative and open administrative procedures.

Role of the Chair: 
Appropriate functions of the chair include the following duties:

1.  Academic Leadership

a. To inspire and to facilitate departmental staff action that identifies and moves effectively toward the realization of
goals of the department.

b. To create and maintain an environment conducive to continuous departmental development by employing
carefully considered and highly selective recruitment practices and by encouraging and facilitating professional
growth in all members of the staff.

2.  Representation

a. To represent to appropriate groups beyond the departmental staff, such as students, college administration,
University administration and the general public, the academic, professional and economic needs and interests of
the department and its staff.

b. To represent to the staff the interests of identified relevant groups beyond the departmental staff, such as
university administration, college administration, students, the academic discipline and the general public.

c. To act on all budgetary matters of the department in consultation with representative staff and the dean.
d. To act on personnel problems of the department, and, in consultation with representative staff, to make decisions

on or transmit to the dean recommendations regarding:

i. assignment of staff
ii. evaluation of staff

iii. level and equity of financial reward
iv. tenure
v. promotion
vi. nonrenewal of employment

The role of the chair is important to the well being, morale and development of the professional staff and to the
operation of the University. The departmental staff, the dean, the Provost and Senior Vice President and the President all
share an interest in developing and following procedures to facilitate the selection of chairs who will foster the highest
standards of professional performance, or when necessary, infuse new life into a department. The following procedures
will be utilized in the selection, appointment and evaluation of chairs.

Eligibility for Chair: 
No eligibility requirements as to age or length of University service are recommended. However, in no instance may a
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nominee for the position of chair be of a rank less than assistant professor, but the electorate may by majority vote
establish a policy further limiting eligibility requirements.

Term of the Chair: 
The term of the chair shall be set by a majority of the departmental electorate at not less than three years nor more than
five years. The chair may serve more than one successive term on the vote of a majority of the departmental electorate.
A chair shall have the prerogative of resigning the office at any time, with reasonable notice. The departmental
electorate may, by a petition signed by a majority of the total electorate, ask the dean to consider removal of the chair,
but in no instance shall such request be made prior to the first annual evaluation of the chair. If so requested, the dean
shall initiate a hearing. If an agreement cannot be reached, procedures stated under "IMPASSES" below shall be
followed.

The dean may request, at any time, for good and sufficient reason, that the department consider removal of the chair.
When removal is considered, the chair shall be accorded an opportunity for a full hearing, before the electorate and the
dean, on his or her alleged shortcomings and have opportunity to respond.

A majority vote of the department electorate is required to support removal from office. If an agreement cannot be
reached, procedures stated under "IMPASSES" below shall be followed.

Nothing in this document shall preclude the President from removing a chair from the position and/or appointing an
interim chair if the President is convinced, beyond reasonable doubt, that the integrity of the University and its effective
functioning requires such action and if the President has explored the situation, insofar as time permits, with faculty
members and the chair of the department involved, and with the dean and appropriate committees of the college in
which the department is housed. In keeping with the consultative spirit of this document, it is recommended that in
reaching such decisions the President also seek the advice, insofar as practicable, of representatives of faculty and
administration.

In the event of termination of a chair (due to completion of the term of office, resignation or removal), he or she shall be
accorded the same professional rights as any other faculty member of like academic status.

If it is necessary to appoint an acting or interim chair for longer than one semester, the dean shall make the appointment,
except that on petition of a majority of the departmental electorate, he or she shall institute the same selection procedure
as is used in naming a chair for a full term. If the appointment of an interim or acting chair is for a semester or less or
for serving for a chair who will return to his or her position, the dean and the regular chair shall decide on the interim
appointee.

Electorate: 
The electorate for nominating a department chair shall, as a minimum, include all those serving as full-time (1.0 EFT)
professors, associate professors, assistant professors and tenured instructors, who provide at least 50 percent of their
University duties within the department. This group may, by majority vote, establish as a policy the extension of the
electorate to (but no farther than) all those in the department enfranchised to vote under the Faculty Senate Constitution.

Administrators, as defined by the Faculty Senate Constitution, are excluded from the electorate for the purposes of
voting for a chair. A faculty member who has resigned or who is serving in the last year of a terminal appointment shall
also be excluded from the electorate for the purposes of voting for a chair.

In departments with an electorate of five or fewer persons, departures from the stated procedures may be made. In such
instances, the dean shall utilize methods that conform to the spirit of democratic and consultative procedures implicit
herein.

The dean shall ensure that the electorate is convened only after due notice. On convening, the electorate shall choose a
presiding officer to serve until the selection of a chair is completed.

The electorate, as defined above, may, by majority vote, assign to a committee of its choosing the function of
nominating a candidate or slate of candidates for chair. In the final selection of a nominee for chair, the total electorate
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shall be accorded the right to vote. In all votes provided for pursuant to these procedures, measures shall be taken to
ensure the anonymity of each voter.

The electorate of a department recommends a nominee to the dean of the college. The dean, with the concurrence of the
Provost and Senior Vice President, unless there is an impasse, may proceed to appoint the individual as chair of the
department.

In the event that a new department is created and has no staff, the dean shall have the prerogative of appointing the
initial chair for a term not to exceed three years.

Impasses: 
In the event of an impasse between the dean and the departmental electorate over the selection or removal of a chair, the
dean shall meet with the entire departmental electorate, give reasons for and discuss his or her position regarding the
decision, and respond to questions and discussion from the faculty. An attempt shall be made to find a mutually
acceptable solution.

Failing a solution, the departmental electorate shall proceed through the nomination procedure a second time and make
a nomination or nominations to the dean.

If an impasse persists, the issue shall be submitted for fact finding and mediation to an ad hoc committee of five faculty
members. This committee shall consist of one person named by the dean, one person named by the departmental
electorate, and three persons named from the full-time teaching faculty of WSU, by the two previously appointed
representative members. If the fact-finding and mediation activities of the committee do not resolve the impasse, the
committee will transmit its findings of fact and its recommendations, which shall be made public, to the dean, to the
President and to the Provost and Senior Vice President for their action. In addition, a vote by secret ballot shall be
conducted among the department electorate to determine the number that support or oppose the recommendation of the
dean. The record of this vote shall accompany the recommendation. Any member or group of the electorate shall be
accorded the opportunity to make a statement in writing, support or opposing the recommendation, to the Provost and
Senior Vice President.

Evaluation of the Chair: 
There shall be an annual, anonymous, written evaluation of the performance of chairs instituted by the dean and
conducted by the electorate of the department as previously defined. The evaluation instrument used by the
departmental electorate shall include questions submitted by the dean, by the chair and by representatives chosen by the
departmental electorate from its membership. The results of the evaluation shall be available to the dean and to the
chair; on the initiative of the chair, the results may be made available to others as designated by the chair.

Revision Date:
March 15, 2006 
November 15, 2011
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2.16 / Centers, Institutes and Bureaus

Purpose: 
The purpose of this statement is to set forth University policy with regard to the creation and initiation of Centers,
Institutes and Bureaus at Wichita State University.

Preamble: 
Board of Regents policy states that all centers, institutes and bureaus should enhance the visibility of a given subject or
activity and that there should be sufficient resources provided in support of the center, institute or bureau to meet the
goal of increased visibility.1 It is crucial that the University have a formal process in place to ascertain and assure
compliance with Regents requirements and to verify that the creation and initiation of such an entity is in the best
academic and financial interests of the University. 

Policy Statement: 

1.  No center, institute or bureau shall be initiated without the specific authorization and approval of the President of the
University, after review and recommendation by the Provost and Senior Vice President.2  

2.  The Provost and Senior Vice President shall be responsible for the development of criteria and guidelines for
consideration and use by faculty, departments and/or colleges interested in the creation and initiation of a center,
institute or bureau.
___________________

1 See Item 7 ( j ) in Chapter II, Section A of the Board of Regents Policy Manual. See also Item 7 (e) in Section A with
regard to required approvals.

2 It is noted that Centers of Excellence, which are funded through legislative appropriation, should have state and
nation-wide recognition and should be unique within the state. Centers of Excellence require consideration and approval
by the Board of  Regents and the Kansas Legislature.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies of
the University.

The Provost and Senior Vice President shall have primary responsibility for publication, dissemination and
implementation of this University policy.

Effective Date: 
October 31, 2009
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2.17 / Student Academic Honesty

Purpose: 
The purpose of this statement is to comply with Board of Regents policies regarding Student Academic Honesty.

Preamble: 
The Board of Regents believes that academic dishonesty is inimical to the fundamental ideas of public higher education.
Furthermore, the Board believes that public higher education has a mission to develop the moral reasoning abilities of
students and to promote the importance of integrity in all aspects of student life, but particularly in academics.
Therefore, it is the policy of the Kansas Board of Regents that student academic dishonesty not be tolerated on the
campuses of the Regents institutions.

Board of Regents policy requires that Wichita State University implement and promote specific policies, procedures and
programs which seek to: (i) identify prohibited academic conduct by students; (ii) educate all students, faculty and
administrators with regard to the nature, impact and consequences of student academic dishonesty; (iii) effectively
report and seek to reduce such behaviors; (iv) provide for due process for students accused of academic dishonesty; (v)
set forth clear sanctions, ranging from reprimand to dismissal from the university, for students who have committed acts
of academic dishonesty; and (vi) implement a comprehensive and integrated plan to promote academic integrity among
students, faculty and administrators.

Policy Statement: 

1.  Opportunities for learning at Wichita State University involve the students' right to express their views and to take
reasoned exception to the views of faculty; to examine all questions felt to be appropriate to a course of study; to be
protected from improper disclosure or ridicule of their views and beliefs; to be tested and assessed in a fair and impartial
manner; and to be treated with dignity and respect. Students are responsible, however, for learning the content of any
course of study as outlined by their instructors, regardless of any views or judgments privately held and for
demonstrating their attainment and performance regarding a course of study in an honest manner.

2.  A standard of academic honesty, fairly applied to all students, is essential to a learning environment. Students who
compromise the integrity of the classroom are subject to disciplinary action by their instructor, their department, their
college and/or the University. Violations of classroom standards of academic honesty include, but are not limited to:

a. Cheating in any form, whether in formal examinations or elsewhere.
b. Using or submitting the work of others as one's own original work without assigning proper credit to the source.
c. Misrepresentation of any work done in or out of the classroom or in preparation for class.
d. Falsification, forgery or alteration of any documents pertaining to academic records. 
e. Colluding with others in an effort to obtain a grade or credit not truly reflective of what the student knows or has

learned.

Students violating such standards must accept the consequences and appropriately assessed penalties, which may
include reprimand, a failing grade, or suspension or dismissal from an academic program or the University. Students
accused of abridging a standard of academic honesty will be provided with mechanisms for review and appeal of
decisions regarding allegations of academic misconduct.

3.  The fundamental responsibility for the maintenance of the standards of academic honesty rests with each student. It
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is each student's responsibility to be familiar with University policy on academic honesty and to uphold standards of
academic honesty at all times and in all situations.

4.  Faculty members need to be aware of the possibility of academic misconduct, watchful for any instances of academic
misconduct and diligent in addressing those who do not maintain the standards of academic honesty.

5.  Faculty members are responsible for clarification to their classes of the expectations and requirements relative to
academic honesty for class assignments or projects. Each faculty member shall also make clear to each class the faculty
member's individual policy toward penalties given for breaches of academic honesty.

6.  If a faculty member alleges a violation of the University's standard of academic honesty, but imposes no academic
sanction, no official follow-up is required. The faculty member should discuss her or his concern with the student and
may also provide an opportunity for the student to redo the assignment or retake the examination.

7.  When a faculty member has reasonable good faith belief that a student or students have committed academic
misconduct, that faculty member has the sole discretion to give the student an "F" on the assignment/test on which the
student[s] committed academic misconduct or an "F" for the entire course. If the student does not contest the allegation,
no further action need be taken. If the student wishes to contest the allegation and/or the grade (for the course or the
assignment/test), the student shall contact the Dean of the faculty member's School or College, who will refer the matter
for review by an individual appointed by the Dean. The reviewer shall provide a report and recommendations to the
Dean within fifteen (15) class days. The Dean shall then have ten (10) class days to act upon the report and
recommendation and the Dean's decision regarding the grade (for the course or the assignment/test) shall be final. The
Dean shall share her/his decision with the student, Vice President for Student Affairs, Provost and Senior Vice
President, Dean of the student's School or College (if different) and the faculty member.

8.  If the Dean recommends that more severe sanctions should be imposed and/or the Vice President for Student Affairs
determines that more severe sanctions, including suspension or expulsion from the University should be implemented,
the Vice President for Student Affairs will implement disciplinary procedures as set forth in the Student Code of
Conduct.

Implementation: 
This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies of
the University.

The Provost and Senior Vice President and the Vice President for Student Affairs shall have shared responsibility for
publication, dissemination and implementation of this University policy.

Effective Date: 
July 14, 2010
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2.18 / Definition and Assignment of Credit Hours

Purpose: 
The purpose of this statement is to set forth University policy with regard to the definition of  "credit hour" and the
assignment of credit hours to courses and other types of academic work.  

Preamble: 
Regulations of the U.S. Department of Education require institutions of higher education to define "credit hour" and to
develop policies and procedures for assignment of credit hours to courses and other types of academic work consistent
with the institution's definition.  

Policy Statement: 

1.  A "credit hour" is a measure of graduate or undergraduate academic work represented in intended learning outcomes
and verified by evidence of student achievement that reasonably approximates not less than one hour of classroom or
direct faculty instruction1 and a minimum of two hours of out-of-class student work for each week of instructional time
for approximately fifteen weeks for one semester, or an equivalent amount of work over a different amount of time. This
unit of measure, commonly referred to as the "Carnegie unit," is a reasonable approximation of a minimum amount of
student work for an on-campus course.  

2.  For purposes of laboratory work, internships, practica, clinical rotations, ensemble, studio work, distance learning
and other academic work leading to the award of credit hours, each credit hour should reasonably approximate an
equivalent amount of work as described in Paragraph 1 above. The following definitions are provided as general
guidance for approximating a minimum amount of student work in the learning formats described below:  

a. Distance learning: One credit hour for distance learning is defined as three (3) hours of instruction and/or student
work per week that leads to equivalent learning outcomes required for an on-campus course.  

b. Field placement, internship, practicum, or clinical rotation: One (1) credit hour for field placement, internship,
practicum or clinical rotation is defined as at least forty-five (45) hours of supervised work each semester.  

c. Laboratory: One (1) credit hour for laboratory credit is defined as a minimum of two (2) class hours of work each
week in a laboratory under the supervision of a lab supervisor/instructor and an expectation of one (1) class hour
of additional out-of-class student work each week.  

d. Individual study: One (1) credit hour for individualized study (e.g. thesis and independent study) is defined as a
minimum of three (3) class hours of direct instruction and/or individual work each week.   

As studio and ensemble work varies between fine art disciplines, assignment of credit hour should be according to
discipline standards and/or accreditation criteria.  

3.  The following procedures describe the University's process for determining the assignment of credit hours to courses:

a. In the process of developing a new course, faculty will propose the appropriate assignment of credit hours to a
course on the Curriculum Change Form.    

b. The proposed assignment of credit hours must be submitted to the following administrators and committees, in
sequential order, for review and approval:

1. Department Chair;
2. College Curriculum Committee;
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3. Dean of the College; and
4. Academic Affairs Committee (for undergraduate courses) or Graduate Council (for graduate courses)

c. The Provost and Senior Vice President or designee will provide final verification of the assignment of credit
hours, and will be responsible for the interpretation of policies and procedures pertaining to the assignment of
credit hours to a course or other types of academic work.    

d. The Provost and Senior Vice President or designee will consult with departmental faculty to make changes when
the assignment of credit is inconsistent with this policy.  

e. Courses and/or academic work must be scheduled in a way that conforms to the above definition of credit hour.  
f. Faculty must provide sufficient information and detail in syllabi to establish that the minimum amount of work

expected of students is consistent with the assignment of credit hours to the course.  

___________________

1 A class hour at Wichita State University is typically 50 minutes.  

Implementation: 

This policy shall be included in the WSU Policies and Procedures Manual and shared with appropriate constituencies of
the University.

The Office of Academic Affairs shall have primary responsibility for publication, dissemination and implementation of
this University policy.

Effective Date: 
October 15, 2012
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